




Milam Appraisal District 
 

AGENDA ITEM MEMORANDUM 
              

 
07/21/16 
Item# 6 

Consent Agenda 
Page 1 of 1 

 
DEPT./DIVISION SUBMISSION & REVIEW: 
 
Dyann White, Chief Appraiser 
 
 
ITEM DESCRIPTION:  Presented minutes, budget reports, and ARB Quarter Change 
Report as follows: 
 

a. Approve minutes of June 16, 2016 regular meeting 
b. Approve June Budget Report 
c. Accept ARB Quarter Change Report (delivered to Board & ARB by July 10th) 

 
 
STAFF RECOMMENDATION:  Approve minutes and budget reports and accept ARB 
Quarter Change Report as presented in item description. 
 
 
ITEM SUMMARY:  Copies of minutes, budget reports, and ARB Quarter Change 
Report are included for Board review. 
 
 
FISCAL IMPACT:  N/A  
 
 
ATTACHMENTS: 
Minutes - DRAFT 
June Budget Report 
ARB Quarter Change Report 
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THE STATE OF TEXAS§ 
 
THE COUNTY OF MILAM§ 
 
 

MILAM APPRAISAL DISTRICT 
 
The Milam Appraisal District Board of Directors (BOD) convened in a regular meeting Thursday, June 16, 
2016, at the Milam Appraisal District Office, 120 North Houston Street, Cameron, Texas. 

 
Attending: 

 
Board Members: 

 Tim Arledge 
 Don Culp 
 Lisa Gerthe 
 Travis Yoakum  
     

Staff: 
 Dyann White, Chief Appraiser 
 Miranda Drake, Business Manager 
 
            Others: 
 None 
   
 Absent Board Members: 
 Sherry Mueck 
 Larry Patterson 

        
Item 1. Call To Order 
 

 Having a voting quorum present, the meeting was called to order by Board Chair, Tim Arledge at 
8:30 a.m. Invocation by Mr. Culp, moment of silence, pledge of allegiance to U.S. Flag, and 
pledge of allegiance to the Texas Flag. 

 
 

   Item 2. PUBLIC HEARING – Receive comments and questions concerning the 2017 Proposed Budget. 
Board Chair, Tim Arledge, opened public hearing at 8:31 a.m.  Having no one here to speak, Mr. 
Arledge closed the public hearing for the 2017 Proposed Budget. 

 
 
Item 3. Citizen’s Communication – 
 
  None 
 
 
Item 4. Adjourn to a Closed Meeting and Executive Session pursuant to Texas Government Code 

 Section 551.071 of the Texas Open Meeting Act to discuss pending litigation or a matter in which 
 the duty of the attorney of the governmental body under the Texas Disciplinary Rules of 
 Professional Conduct of the State Bar clearly conflict with the Open Meetings Act, specifically 
 related to consultation with attorneys, receiving information and asking questions from legal 
 counsel regarding the Luminant lawsuit and bankruptcy proceedings. 

 
  Board declined to go into Executive Session, no new developments 
 
 
Item 5. Return to Open Session to discuss and possibly take action on items discussed in 551.071 
 Executive Session. 
   
  Board declined to go into Executive Session, no new developments 



 

2 

 

 
Item 6. Consent Items – 

 
All items listed under this section, Consent Items, are considered to be routine by the Board and 
may be enacted by one motion.  If discussion is desired by the Board, any item may be removed 
from the Consent Items at the request of any Board Member and will be considered separately. 
 
a. Approve minutes of May 19, 2016 regular meeting 
b. Approve May Budget Report 

 
Mr. Yoakum made a motion to approve consent items as presented, Mrs. Gerthe seconded the 
motion, vote was unanimous. 

 
Item 7. Consider New Business – 
 

a. Discussion and possible action to approve the 2017 Proposed Budget. 
The Chief Appraiser stated that this will be our fourth year with a flat budget. We are working 
within the dollars we have and we continue to look for savings.  We haven’t received any 
feedback positive or negative from the taxing entities.   
 
Mrs. Gerthe made a motion to adopt the 2017 Proposed Budget, Mr. Yoakum seconded the 
motion, vote was unanimous. 

 
b. Discussion and possible action to approve an amended agreement with BIS Consulting. 

The Chief Appraiser stated the Board had been given a copy of the amended contract.  When 
we were under MAP Review, the State Reviewer felt like there were certain things missing 
from the BIS contract and she agrees.  Specifically, performance bonds and other insurance 
coverage, including indemnification and hold harmless clauses and a dispute resolution 
options/descriptions.  BIS Consulting is our IT provider.  They host our website, email and do 
our GIS mapping.  They provide all of those services for us.  We have not had any problems 
with BIS.  It has been a great working relationship that we need to continue and would 
recommend amending the contract. 
 
Mrs. Gerthe made a motion to approve the amended agreement with BIS Consulting, Mr. 
Yoakum seconded the motion, vote was unanimous. 

 
c. Discuss Proposed Reappraisal Plan for 2017-2018 and set date, time and place for public 

hearing. 
The Chief Appraiser stated that biennially in even numbered years we are required to present 
a two year Reappraisal Plan for the next two years.  We are proposing a Reappraisal Plan for 
2017 and 2018.  It is required by tax code and it’s required that we hold a public hearing to 
discuss it.   
 
Some of the things that the Reappraisal Plan is required to contain is: to identify the 
properties that we will physically inspect; how we identify and update property characteristics; 
how we define our market areas, basically how we consider our sales data and who we 
would compare that to; and look for things that effect value in the market area such as 
location, basic economics, and legal restrictions.  We are required to develop an appraisal 
model. So basically we have to say based on this data which would consist of cost 
information and sales comps for the most part, this is the average price per square foot for 
these types of homes. Reviewing the appraisal results to make sure our values are correct.  
The Reappraisal Plan contains all of that information.  It’s very thorough.  If a property owner 
or an entity wants to know what we are going to reappraise, this document provides that 
information.  We are bringing this to you today to set the date, time and place for the public 
hearing.  The proposed date for the public hearing is July 21, 2016. 
 
Mr. Yoakum made a motion to set the date, time and place for the public hearing on the 
Proposed Reappraisal Plan for 2017-2018 for July 21, 2016 at 8:30 a.m. at the Milam 
Appraisal District Board Room, Mr. Culp seconded the motion, vote was unanimous. 
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Item 8.  Chief Appraiser’s report 
 

a. Receive update on Property Value Study Appeal 
The Chief Appraiser gave the final Property Value findings.  The State initially failed us in six 
(6) school districts on the Property Value Study.  An appeal was filed and we won in four (4) 
of the school districts.  We did not win in Buckholts ISD or Milano ISD.  We could take it 
further but because of the cost, I will explain the reasons we will not.  Discussed handouts of 
PVS findings for Buckholts ISD and Milano ISD.  These school districts are now in a one-year 
grace period.  So the State agreed with enough of our value that it will not affect their school 
funding.  The State will pay their portion of the school funding based on our appraised value.  
What will happen is that we will have another Property Value Study in Buckholts ISD and 
Milano ISD next year.  The Board and Chief Appraiser discussed the categories that were 
out. Our Ag values were too low.  We found a mistake in our Ag values which caused us to 
be 15% low.  We have corrected that.  We have also had our current Ag values checked by 
the State Comptroller’s office, Perdue Brandon (law firm that helped us with the appeal) and 
the local FSA office. They all feel that our Ag values are right where they need to be.  We did 
find a mistake in the old calculations and also some over inflated expenses that were an 
effort to keep Ag values affordable for farmers and we really don’t have that authority.  It has 
resulted in a higher price per acre for farmers and they are not happy with us.  The ARB has 
been upholding our Ag values.  More discussion on handout of results for Buckholts ISD and 
Milano ISD.  The thing in Buckholts that really hurt us was the utilities that are appraised by 
Capitol Appraisal Group.  It is the phone lines owned by Central Telephone Company 
(landline phones).  The State is adding value to the phone lines for services like call waiting, 
call forwarding, etc that are no longer being used.  The company is not rendering value for 
these items but the State is still adding value for them. Capitol states that if they put a value 
on them, we will end up in lawsuits with the telephone company.  There are some other 
appraisal districts taking this fight all the way to the State Office of Administrative Hearings 
(SOAH). Not sure where this one will end…statewide issue.  The State never uses the same 
industrial company twice so the Central Telephone Company will not be used in the study 
next year for Buckholts ISD. 
 
In Milano, the State didn’t agree with us on the value of residences. If we have trouble next 
year, we may have to really fight them. They are using sales in Rockdale and Cameron to 
value Milano and it’s just not the same.  The market is not the same.  We did redo Milano.  
Because we don’t have many sales, we did a new cost schedule of what it cost today to build 
these homes.  So we are at cost minus depreciation.  We also used the homes that have sold 
and looked at their cost value compared to what they sold for and made another downward 
adjustment from cost which is really for your location and the economics of the area.  It did 
result in increases in value so hopefully that will be enough.  We feel like the values are 
probably where they need to be.  What hurt us more than anything was abandoned mobile 
homes.  They said we were low.  So after the appeal, the 91 ratio for Buckholts and the 93 
ratio in Milano are where we ended up.  We could have fought it further, however, I feel like 
we have really thrown enough money at the appeal.  Because they are getting local funding, 
no harm done.  We have no fear of another Property Value Study next year. 
 
 

b. Receive 2016 reappraisal plan report 
The Chief Appraiser stated that since the creation of this document (agenda packet) we have 
probably hit 1,500 informal reviews.  That is up about 50% from last year.  Our changes have 
brought a lot of people in.  We increased price per square foot of manufactured homes 
because as they were being sold we were at about 50% of the sale price.  And as new ones 
were being brought in we were at only about 60% of the purchase price. So we knew we 
were low. When we adjust something like that it’s of course going to adjust the old ones. 
Some of them needed to be brought up.  Of course for the people that own them and live in 
them, their argument is that these don’t appreciate, they depreciate.  We are talking about 
ones that have been lived in and are well maintained and look amazing.  We had them at 
$13,000 and now they are $15,000. 
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Even though protest deadline has passed, we continue to meet with property owners until its 
final.  We have received about 1,685 formal protests. The Chief Appraiser’s last report was 
that it would be a little lighter than normal, however everyone waited until the last minute to 
file their protest.  Lesley is working a little overtime trying to get all the protest worked out.  
We are coming before the ARB and we are doing well.  Our values are holding.  They are 
making some minor adjustments, mostly to the manufactured homes.  They are having a 
hard time buying that they are worth more.  But if I let it come to the ARB then in the Property 
Value Study those are basically thrown out so I let them make those calls.   As of now, we 
have settled probably close to 200 of those.  Settling is anything from someone doesn’t like 
the increase in Ag values, we explain and they waive. Or, it can be people bring in pictures 
and they have damage to the property that we wouldn’t have known from the outside.  We 
are able to make adjustments and they are happy.  We are settling less of them.  I have told 
the staff that we are not in the business to make reductions just to get rid of a protest.  We 
are here to appraise it the way it needs to be.  We have had less settlements than we have 
had in the past. 
 
If anyone calls you, please send them to us.  We would be more than happy to help them. 
 

c. Litigation Report 
The Chief Appraiser stated we are still in a holding pattern and this is difficult for the entities.  
Luminant is asking for an extremely drastic reduction in 2016.  We are looking at early fall for 
trial.  It is moving slowly. 
 

d. Board Calendar Review  
The Chief Appraiser reviewed the upcoming calendar for July including the public hearing 
and adoption of the Proposed Reappraisal Plan for 2017-2018; emergency management plan 
revisions/update as a result of the MAP Review; approval of 2nd quarter investment report; 
and receive ARB quarter change report. 
 

 
NOTE: Written reports of any above listed items provided to all BOD members are considered part of the 
BOD’s minutes as reports. 
 
 
Item 9.  Adjournment  
 

Having no further business to consider, on a motion by Mr. Yoakum and seconded by Mrs. 
Gerthe, approved by unanimous vote, the meeting adjourned at 8:58 a.m. 
   
 

NOTE: Recording of the foregoing meeting on file for 90 days in the Milam Appraisal District Office, 120 
North Houston Street, Cameron, Texas. The above and foregoing minutes examined and approved in 
open meeting this the 21st day of July, 2016. 

 
 
       
       Chair of the Board 

Attest: 
 
 
_________________________________ 
  (Member) 





Milam Appraisal District

General Fund

Schedule of Revenues and Expenditures - Actual and Budget

For the six months ended June 30, 2016

(With comparative amounts for the six months ended June 30, 2015)

2016 2015 Analytical

$

Increase

Percent (Decrease)

Actual Budget of Budget Actual Prior Yr.

Revenues:

Appraisal income 573,163$        760,540$      75.36% 545,532$         27,631$           

Rendition income 229                 -                0.00% 365                  (136)                 

Interest and other 1,919              -                0.00% 764                  1,155               

Total Revenues 575,311          760,540        75.65% 546,660           28,651             

Expenditures:

Current

Personnel services 217,547          469,274        46.36% 224,487           (6,940)             

Contractual services 142,993          189,405        75.50% 144,021           (1,028)             

Materials and supplies 13,544            25,906          52.28% 13,241             303                  

Other services 32,759            64,455          50.82% 29,104             3,655               

Capital outlay 1,358              11,500          11.81% 438                  920                  

Depreciation -                  -                0.00% -                   -                   

Total Expenditures 408,201          760,540        53.67% 411,291           (3,089)             

Excess (deficiency) of revenues

over expenditures 167,110$        -$              135,369$         31,740$           



Milam Appraisal District

General Fund

Schedule of Revenues - Actual and Budget

For the six months ended June 30, 2016

(With comparative amounts for the six months ended June 30, 2015)

2016 2015 Analytical

$

Increase

Percent (Decrease)

Account Account Title Actual Budget of Budget Actual Prior yr.

Appraisal income:

4010 Allocations 573,163$         760,540$           75.36% 545,532$          27,631$            

Rendition income:

4210 Rendition penalty 229                  -                     0.00% 365                   (136)                 

Interest and other:

4110 Unbudgeted income 1,575               -                     0.00% 498                   1,077                

4310 CD interest 223                  -                     0.00% 222                   1                       

4410 GIS disc sales 121                  -                     0.00% 44                     77                     

1,919               -                     0.00% 764                   1,155                

TOTAL REVENUES 575,311$         760,540$           75.65% 546,660$          28,651$            



Milam Appraisal District

General Fund

Schedule of Expenditures - Actual and Budget

For the six months ended June 30, 2016

(With comparative amounts for the six months ended June 30, 2015)

2016 2015 Analytical

$

Increase

Percent (Decrease)

Account Account Title Actual Budget of Budget Actual Prior yr.

Personnel services:

5110 Salaries 156,633$         337,535$         46.41% 164,108$         (7,475)$             

5120 Overtime -                   -                   0.00% 252                  (252)                  

5140 Social Security 9,657               21,113             45.74% 10,190             (533)                  

5150 Medicare 2,258               4,938               45.74% 2,383               (125)                  

5160 Unemployment ins (TWC) 1,539               2,106               73.08% 81                    1,458                

5170 Retirement 9,425               20,482             46.02% 9,862               (436)                  

5180 Health insurance 36,344             78,200             46.48% 36,358             (14)                    

5190 Workers' compensation 1,235               1,900               64.99% 1,253               (18)                    

5195 Separation Pay 455                  3,000               15.16% -                  455                   

Total personnel services 217,547           469,274           46.36% 224,487           (6,940)               

Materials and supplies:

5210 Books & reports 1,463               2,500               58.51% 1,307               155                   

5220 Forms & printing 552                  3,000               18.40% 592                  (40)                    

5230 Postage & freight 6,629               11,000             60.27% 6,088               541                   

5240 Supplies 4,900               9,406               52.10% 5,253               (353)                  

Total materials and supplies 13,544             25,906             52.28% 13,241             303                   

Other services:

5300 Appraisal Review Board (ARB) 4,967               6,400               77.61% 4,606               361                   

5310 Deed copy expenses 100                  240                  41.67% 100                  -                    

5320 Education fees/travel 5,837               13,650             42.76% 4,591               1,246                

5330 Insurance, audit & bond 7,937               8,400               94.48% 7,512               425                   

5340 Service agreements 1,025               3,700               27.71% 1,325               (300)                  

5350 Mileage expenses 3,544               6,200               57.17% 1,827               1,717                

5360 Publications & legal notices 603                  2,720               22.18% 618                  (15)                    

5370 Registration/dues/fees 2,339               2,455               95.27% 2,169               170                   

5380 Telephone 3,446               7,290               47.27% 2,393               1,053                

5390 Utilities 2,960               13,400             22.09% 3,962               (1,002)               

Total other services 32,759             64,455             50.82% 29,104             3,655                

Contractual:

5400 Appraisal contract 41,850             56,000             74.73% 41,850             -                    

5410 Appraisal/GIS/Internet Maint. 51,029             65,180             78.29% 49,454             1,575                

5420 Attorney retainer 1,000               3,500               28.57% 750                  250                   

5430 Attorney litigation 473                  4,000               11.83% 19                    455                   

5440 Attorney - ARB -                   500                  0.00% -                  -                    

5450 Contracted Svcs-Appraisal Notices 11,560             14,100             81.99% 13,791             (2,231)               

5460 Computer maint. - hardware 50                    2,000               2.50% -                  50                     

5470 Computer maint. - software 4,077               6,425               63.45% 5,222               (1,145)               

5480 Aerial imagery 31,136             34,000             91.58% 31,136             -                    

5490 Copy machine maintenance 1,318               2,500               52.74% 1,200               119                   

5495 Postage meter rent 500                  1,200               41.67% 600                  (100)                  

Total contractual 142,993           189,405           75.50% 144,021           (1,028)               

Capital outlay:

5500 Office equipment 925                  5,500               16.82% -                  925                   

5510 Building maintenance -                   5,000               0.00% 438                  (438)                  

5520 Office furniture 433                  1,000               43.30% -                  433                   

Total capital outlay 1,358               11,500             11.81% 438                  920                   

TOTAL EXPENDITURES 408,201$         760,540$         53.67% 411,291$         (3,089)$             



Milam Appraisal District

ARB Quarter Change Report - 2nd Quarter

Property 

ID

Suppl 

Group 

ID

Suppl 

#

Suppl 

Year Owner Name Legal Description

Suppl 

Code Description

10574 221 28 2015 SOROLA LETICIA S23900 TERRAL HEIGHTS #2 BLK 4 LOT 6 N PT & 7 N PT C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

10996 221 28 2015 LEE WENDY S13450 LINWOOD ACRES #3 BLK D LOT 10 PT OF & E 18' OF 11 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

11467 221 28 2015 SAUNDERS ROBERT & SUSAN S25600 WESTWOOD BLK 6 LOT 2 C         APPLY OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

11496 221 28 2015 SHAFER RAYMOND L ESTATE A2550 MOORE, WILLIAM,40.0 ACRES C         APPLY OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

11610 221 28 2015 WILLIS JAMES & DONNA S15800 OAK PARK BLK 5 LOT 11,12,13 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

15161 221 28 2015 SCHUMANN CHESTER A JR ESTATE  & SHIRLEY S17200 REESE BLK 19 N W PT OF & EAST PT OF C         CORRECT OWNER & SEND NEW STATEMENT                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

16396 221 28 2015 KLECKA JOHNNIE & TERESA A0430 DE PENA, J.A.,33.68 ACRES C         APPLY OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

17105 221 28 2015 DEBAULT FRED KEITH & RHONDA A0390 MOORE, REBECCA,899.19 ACRES,(PT IN A142 & A255) C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

17432 221 28 2015 CERECEREZ JESUS & SALAZAR ROXIE S17300 RENDOR BLK 30 & PT OF 33 LOT M C         APPLY DP TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

18621 221 28 2015 SANDOVAL ANDY III & TERRI S16000 ORIGINAL TOWN- RD. BLK 27 LOT 1 ALL OF & 2 PT OF C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

19296 221 28 2015 FISHER ADAM & COURTNEY S16100 ORIGINAL TOWN- TH. BLK 18 LOT 1, 3 & 4 PT OF; 2 ALL OF C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

19869 221 28 2015 AGUINAGA-RANGEL MARIA & VALDEZ-MAR HUMBERTO S06900 W W LEWIS (CATHOLIC CHURCH) BLK 14 S PT OF C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

20056 221 28 2015 RODRIGUEZ PEDRO S17300 RENDOR BLK 3, S 1/2 OF LOT M C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

21297 221 28 2015 BAIRD JOHNNIE F & VERNON L BAIRD A0480 REED, JAMES,TRACT 31 32,88.83 ACRES C         APPLY DV1 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

23014 221 28 2015 INMAN RICHARD WAYNE S24600 TOWN & COUNTRY LOT 10 1.379 C         APPLY DP TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

23295 221 28 2015 WHITE ELWANDA HOLLAND A0690 WILHELM, SARAH,33.4 ACRES C         APPLY HS & OV65 FRZ TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

23834 221 28 2015 WALZEL DALE S00600 AYCOCK BLK 10 LOT 3 S PT OF C         APPLY HS & DV4 TO PROPERTY

23879 221 28 2015 WALL MELVIN A1690 GOOD, E.,172.56 ACRES C         APPLY OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

23953 221 28 2015 HINES CHASITY S15600 LIENDO (NORTHWEST) BLK 2 LOT 3 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

24089 221 28 2015 LANHAM GENEVIEVE J A0010 ACOSTA, JUAN JOSE,2.796 ACRES C         REMOVING HS & OV65 PER OWNER REQUEST                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

24912 221 28 2015 BELT WILLIAM A III A3260 SILLAVEN A W,12.25 ACRES,(PREV CALLED GAUSE TOWNSHIP) C         REMOVE HOME FOR 2015.  IT SITS ON 20729.                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

25022 221 28 2015 RANGEL RONNY SR & CINDY S11700 HILLYER STOKES BLK 5 LOT 5 & 6 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

25130 221 28 2015 JACKSON JACK CARL ESTATE & SANDRA A0140 DELGADO, M.J.,1.96 ACRES C         APPLY HS & OV65 TO PROPERTY

26417 221 28 2015 GRAY IMOGENE ESTATE S16000 ORIGINAL TOWN- RD. BLK 36 LOT 1 E PT OF 25.25D    FV HOME AT $10K; NOT LIVEABLE                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

26518 221 28 2015 GRAY IMOGENE ESTATE S16000 ORIGINAL TOWN- RD. BLK 36 LOT 1 W PT OF & 2 N PT OF 25.25D    FV HOME AT $10K; NOT LIVEABLE                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

26788 221 28 2015 COOKE KATHY LU S08500 FIESELER LOT 18 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

27398 221 28 2015 JUAREZ SALVADOR & S07200 COFFIELD #1 BLK 3 LOT 1 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

55971 221 28 2015 WIDNER JULIUS & SUE S16100 ORIGINAL TOWN- TH. BLK 7 LOT 1, 2 & 20 E PT OF C         APPLY DP TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

57551 221 28 2015 MAYS ARTHUR & MAE E S21800 MARTHA ROGERS BLK A LOT F PT OF TRACT 4 C         APPLY DVHS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

58377 221 28 2015 GRIFFITH WAYNE A1750 GUTHRIE, JOHN F.,(IMPROVEMENT ONLY) C         APPLY DP TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

71899 221 28 2015 JOHNSON AMY L & TALLAS CHAD A1890 HALL, JACKSON,2.4 ACRES, Undivided Interest 50.0000000000% C         APPLY HS TO 71899

72283 221 28 2015 LINCOLN MATT MH MOBILE HOME ONLY,SN1 MP226425;HUD# PFS0610781;TITLE # 01139643,(IMP ONLY LOCATED ON R19235) ADD       RECOVER DELETED PROPERTY. DELETED IN ERROR.                                                                                                                                                                                                                                                                                                                                                                                                                                                                         

73327 221 28 2015 WHITMIRE JOHN C A1420 DOBBINS, STERRETT,25.0 ACRES C         APPLY HS AND OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

74851 221 28 2015 GRIFFITH CLIFFORD JUSTIN JR A1750 GUTHRIE, JOHN F.,IMPROVEMENT ONLY C         APPLY OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

76227 221 28 2015 CLARK TERESA MH MOBILE HOME ONLY,SN1 CHVM299885614398A;HUD# RAD1101359;TITLE # 01028586 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

76344 221 28 2015 GRIFFITH JERRY LYN A1750 GUTHRIE, JOHN F.,IMPROVEMENT ONLY C         APPLY OV65 TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

76718 221 28 2015 NORTHCOTT KELLY & A3790 WHITE, JESSE,1.644 ACRES C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

77615 221 28 2015 BUHL RAPHAEL & CHRISTINA S01000 BEN ARNOLD BLK 16 LOT 4-6 C         APPLY HS TO PROPERTY                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

20511003 221 28 2015 PEREZ DARINE W MH MOBILE HOME ONLY,SN1 CW2013382TXA;SN2 CW2013382TXB;HUD# HWC0409264;HUD#2 HWC0409265 C         MH WAS DELETED FOR 2015 YEAR BY ERROR                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

20511942 221 28 2015 WEAKS CHARLES A2780 NEILLE, JAMES C         APPLY DP  TO PROPERTY

20513765 221 28 2015 SMITH WELDON & MAURITA L S23025 SMITH COUNTY ROAD 460 SUBD LOT 2, 0.859 ACRES DEL       DUPLICATE WITH 20513663                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             

20517562 221 28 2015 TALLAS CHAD A1890 HALL, JACKSON,2.4 ACRES, Undivided Interest 50.0000000000% C         APPLY HS TO 71899

20511942 222 29 2015 WEAKS CHARLES A2780 NEILLE, JAMES C         FREEZE/REFREEZE PROCESS

8600342 225 32 2015 FISHER REBECCA ANN FUSSELL R R 10004083 BETRO, INC. /CHEROKEE (NAVARRO) AB 209 /HITCHCOCK I N SUR 0.0000 MIN       MIN IMPORT RECEIVED FROM CAP

8600607 225 32 2015 BRAND LOUIS D BRAND ETAL 10005858 ERNEST OPERATI/MILANO (AUSTIN CHALK) AB 129 /COTTLE JOSEPH SUR 40.0000 MIN       MIN IMPORT RECEIVED FROM CAP

8700103 225 32 2015 WICKER LORENE WENZEL BENNIE -A 10002499 COTTONWOOD CRE/MINERVA-ROCKDALE AB 7 /CHAMBERS T J SUR 0.0000 MIN       MIN IMPORT RECEIVED FROM CAP

9600135 225 32 2015 FISHER REBECCA ANN ASHLEY CHARLES 10006457 PEMBERTON, W. /MILANO (PECAN GAP) AB 356 /THOMPSON D A SUR 43.0000 MIN       MIN IMPORT RECEIVED FROM CAP

9600221 225 32 2015 FISHER REBECCA ANN CUNNINGHAM O J 10009907 NORTHLAND PETR/MINERVA-ROCKDALE AB 318 /SHELTON JAMES SUR 66.0000 MIN       MIN IMPORT RECEIVED FROM CAP

9600230 225 32 2015 FISHER REBECCA ANN SHAAF-MOSLEY UNIT 10010541 PEMBERTON, W. /MILANO (GEORGETOWN) AB 354 /TANDY A M SUR 40.0000 MIN       MIN IMPORT RECEIVED FROM CAP

9800086 225 32 2015 FISHER REBECCA ANN MONTAGUE CATTLE CO 10008370 SAN DIA PRODUC/CHEROKEE (NAVARRO, LO. AB 129 /ANDERSON THOMAS SUR 122.9000 MIN       MIN IMPORT RECEIVED FROM CAP
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Property 

ID

Suppl 

Group 

ID

Suppl 

#

Suppl 

Year Owner Name Legal Description

Suppl 

Code Description

20001982 225 32 2015 HARWOOD ROBERT H SR WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20100821 225 32 2015 SAWYER JOHN M WEATHERFORD UNIT 30023656 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 53 /RODRIGUEZ FERDINAND SUR 673.2500 MIN       MIN IMPORT RECEIVED FROM CAP

20100828 225 32 2015 SAWYER JOHN M ALBRIGHT-WEATHERFORD UNIT 30023664 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 53 /RODRIGUEZ FERDINAND SUR 771.7900 MIN       MIN IMPORT RECEIVED FROM CAP

20200119 225 32 2015 FISHER REBECCA ANN JORDAN MARJORIE 10010526 VICEROY PETROL/JORDAN (NAVARRO B) AB 328 /SWOOP B F SUR 183.0320 MIN       MIN IMPORT RECEIVED FROM CAP

20200122 225 32 2015 BATCHELDER PAMELA ANN JORDAN MARJORIE 10010526 VICEROY PETROL/JORDAN (NAVARRO B) AB 328 /SWOOP B F SUR 183.0320 MIN       MIN IMPORT RECEIVED FROM CAP

20301188 225 32 2015 SAWYER JOHN M OTTER UNIT 30024270 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 53 /RODRIGUEZ F SUR 239.5700 MIN       MIN IMPORT RECEIVED FROM CAP

20400164 225 32 2015 MOEHRING JEANNE E MOEHRING 10010369 CHISHOLM OIL I/MINERVA-ROCKDALE AB 187 /HOLTZCLAW B W SUR 50.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20400165 225 32 2015 MOEHRING JOHN C MOEHRING 10010369 CHISHOLM OIL I/MINERVA-ROCKDALE AB 187 /HOLTZCLAW B W SUR 50.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20401254 225 32 2015 SAWYER JOHN M SIX MILE UNIT 30024500 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 53 /RODRIGUEZ FERNANDO SUR 401.1900 MIN       MIN IMPORT RECEIVED FROM CAP

20502692 225 32 2015 PARNELL JACK L BATTE MARY BELLE 10003190 CHISHOLM OIL I/MINERVA-ROCKDALE AB 187 /HOLTZCLAW B W SUR 311.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20502913 225 32 2015 FISHER REBECCA MILES BI-COUNTY UNIT 01 30022831 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 134& 100 /COOK STEPHEN/DAVIS H E S 720.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20503116 225 32 2015 FISHER REBECCA MILES BROWNING UNIT 30023067 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 220& 100 /JONES E M/DAVIS H E SUR 660.6600 MIN       MIN IMPORT RECEIVED FROM CAP

20503428 225 32 2015 FISHER REBECCA MILES BI - COUNTY NO 4 30023742 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 252& 100 /MOORE J/DAVIS H E SUR 252.0900 MIN       MIN IMPORT RECEIVED FROM CAP

20505859 225 32 2015 FISHER REBECCA ANN HURT G R ETAL 10004179 SHELDON RESOUR/CHEROKEE (NAVARRO) AB 377 /WELCH JAMES SUR 114.5000 MIN       MIN IMPORT RECEIVED FROM CAP

20517158 225 32 2015 TRUSTAR OPERATING COMPANY INC PETROFORCE-CARMONA 10017663 TRUSTAR OPERAT/MINERVA-ROCKDALE AB 303 /RESSE J SURVEY SUR 20.9500 MIN       MIN IMPORT RECEIVED FROM CAP

20517165 225 32 2015 FISHER LEGACY TRUST EASTWOOD #1 10017736 SLAWSON EXPLOR/CHEROKEE (NAVARRO) AB 140 /DUNLAP J SURVEY SUR 561.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20517491 225 32 2015 TRUSTAR OPERATING COMPANY INC PETROFORCE-WALTER W#01 88787123 TRUSTAR OPERAT/WILDCAT AB 303 /REESE J SURVEY SUR 0.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20517595 225 32 2015 FISHER LEGACY TRUST EASTWOOD-JOHNSON 10007183 DASH PRODUCTIO/MILBUR (NAVARRO) AB 140 /DUNLAP JOHN SUR 561.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20518208 225 32 2015 PETROFORCE ENERGY I LP PETROFORCE-CARMONA 10017663 TRUSTAR OPERAT/MINERVA-ROCKDALE AB 303 /RESSE J SURVEY SUR 20.9500 MIN       MIN IMPORT RECEIVED FROM CAP

20518209 225 32 2015 WINCHERSTER OIL & GAS LLC VICKI MILLER 10018256 WINCHESTER OIL/MINERVA-ROCKDALE AB 303 /REESE J SURVEY SUR 0.0000 MIN       MIN IMPORT RECEIVED FROM CAP

20518210 225 32 2015 VAN DEWEGHE BONNIE WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518211 225 32 2015 STUBBS JAMES R WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518212 225 32 2015 HARTOON CAROLYN WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518213 225 32 2015 MACIEJEWSKI LARRY WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518214 225 32 2015 CHADWICK LOYDENE WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518215 225 32 2015 KLAWITTER MARY WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518216 225 32 2015 KOENIG PEGGY WOLF UNIT 02 30023772 ANADARKO E&P O/GIDDINGS (AUSTIN CHALK AB 6& 95 /CHAMBERS T J/BOWING J SUR 376.7800 MIN       MIN IMPORT RECEIVED FROM CAP

20518217 225 32 2015 PETROFORCE ENERGY III LP PETROFORCE-WALTER W#01 88787123 TRUSTAR OPERAT/WILDCAT AB 303 /REESE J SURVEY SUR 0.0000 MIN       MIN IMPORT RECEIVED FROM CAP
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DEPT./DIVISION SUBMISSION & REVIEW: 
 
Dyann White, Chief Appraiser 
 
ITEM DESCRIPTION:  Discussion and possible action to approve a resolution to adopt 
the Reappraisal Plan for 2017-2018. 
 
 
STAFF RECOMMENDATION:  Approve item as presented. 
 
 
ITEM SUMMARY:  As required by Property Tax Code § 6.05(i), the Board must 
biennially develop a written reappraisal plan for the periodic reappraisal of all property in 
the appraisal district’s boundaries by September 15th of each even-numbered year.  The 
plan is required to comply with Property Tax Code § 25.18.  Certain activities are 
required to be conducted in the reappraisal of all real and personal property located in 
the appraisal district at least once every three years.  In summary, those activities are 
the following: 

 Identifying properties by physical inspection or other reliable means of 
identification (such as deeds or other legal documentation, aerial or land-based 
photographs, surveys, maps and sketches); 

 Identifying and updating property characteristics; 

 Defining market areas; 

 Identifying property characteristics affecting value in market areas (such as 
location and market area of property, physical attributes of property, legal and 
economic attributes and legal restrictions); 

 Developing an appraisal model that reflects the relationship among property 
characteristics affecting value in each market area and determines the 
contribution of individual property characteristics; 

 Applying the conclusions from the model to the characteristics of individual 
properties; and 

 Reviewing the appraisal results to determine value. 
 
Property Tax Code § 23.01(b) provides that if an appraisal district determines the 
appraised value of a property using mass appraisal standards, those standards must 
comply with the Uniform Standards of Professional Appraisal Practice.  
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The Board of Directors must hold a public hearing to consider the proposed plan and 
provide written notice to each participating taxing unit of the hearing not later than the 
10th day before the hearing.  After holding the public hearing and approving a plan by 
September 15 of each even-numbered year, the Board of Directors must distribute 
copies of the plan to the participating taxing units and to the Comptroller’s office within 
sixty (60) days of the approval date. 
 
The Board of Directors may include language in the reappraisal plan to give the Chief 
Appraiser discretion to make limited changes, especially as they relate to the work plan 
or schedule of appraisal activities, without the need for additional board approval or plan 
amendment.  This limited authority would allow the Chief Appraiser to make timeline 
adjustments to meet staffing needs or to address other management issues. 
 
In order to ensure timely compliance with the reappraisal plan, the Board of Directors 
should consider conducting an annual review of plan implementation.  Attention to 
completion of tasks according to the appraisal work plan or schedule should be given, 
along with completion of reappraisal activities for all identified market areas. 
 
If the plan requires revision because of staff reductions, changes in market areas, 
unexpected circumstances, or any other reason deemed appropriate by the Board of 
Directors, it may be amended by official action, without the Board of Directors 
conducting another public hearing.  Copies of the amended reappraisal plan should be 
distributed to the participating taxing units and the Comptroller’s office. 
 
The public hearing for the Proposed Reappraisal Plan for 2017-2018 will be held 
on July 21, 2016 at 8:30 a.m. at 120 N. Houston Ave, Cameron, Texas, 76520. 
 
The reappraisal area for 2017 will be Rockdale ISD and Lexington ISD.  The reappraisal 
area for 2018 will be Cameron ISD and Rosebud-Lott ISD. 
 
FISCAL IMPACT:  N/A 
 
ATTACHMENTS: 
Reappraisal Plan for 2017-2018 
Resolution 
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Preface 

 
This document is intended to provide all interested parties a clear and concise view of the 
District’s responsibilities and the activities planned for 2017 and 2018 appraisal years. 
 
In compliance with Section 6.05(i) of the Property Tax Code of the State of Texas, the board of 
directors of the Milam Appraisal District conducted a public hearing to consider the adoption of 
the following reappraisal plan. 
 
 
Mission 

 
The mission of Milam Appraisal District is to discover, list and appraise property accurately, 
ethically, and impartially in order to estimate the market value of all property within the 
boundaries of the county for ad valorem tax purposes.  The district must ensure that each 
taxpayer is given the same consideration, information and assistance as the next.  This will be 
done by administering the laws under the property tax system. 
 
Personnel must be well educated and informed regarding laws, appraisal practices and the 
rights of taxpayers and the entities alike.  This will be accomplished through attendance of key 
personnel to workshops sponsored by the Texas Association of Appraisal Districts, as well as 
workshops conducted online for in-house staff development.  Additionally, the staff will promote 
and adhere to professional standards and ethics as set forth by the Texas Department of 
Licensing, and the Appraisal Standards Board of the Appraisal Foundation (USPAP), and the 
Texas Association of Appraisal Districts. 
 
 
Legal Mandates 

 
Milam Appraisal District was formed by the Texas Legislature in 1979 and is charged with the 
appraisal of all taxable property within the county. 
 
The Texas Property Tax Code governs the legal, statutory, and administrative requirements of 
the appraisal district.  The appraisal district is responsible for local property tax appraisal, 
including the qualifications for special use valuation determination (e.g. wildlife and “ag” 
valuation) as well as exemption administration for the nineteen taxing units located in part or 
whole in the county.  Each taxing unit sets its own tax rate to generate revenue to pay for such 
things as police and fire protection, public schools, road and street maintenance, courts, water 
and sewer systems, and other public services. The District also determines eligibility for various 
types of property tax exemptions such as those for homeowners, the elderly, disabled veterans, 
and charitable and religious organizations. 
 
Section 23.01(b) requires the appraisal district to determine market value of property according 
to generally accepted appraisal methods and techniques.  Mass appraisal standards must 
comply with the Uniform Standards of Professional Appraisal Practice (USPAP). 
 
According to Section 6.05 (i) of the Property Tax Code, the district is required to hold public 
hearings and adopt a reappraisal plan by resolution before September 15 of even numbered 
years.  The plan must list in detail the district’s intentions for reappraisal of property over the 
following biennial period.  Notice must be given at least 10 days before the hearing to the  
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Legal Mandates (continued) 

 
presiding officers of each of the district’s participating taxing units.  After adoption, the adopted 
plan must be delivered to each of the presiding officers of each of the district’s participating 
taxing units as well as to the Texas Comptroller of Public Accounts within 60 days of approval. 
 
The reappraisal plan is made under the guidelines of current law.  This plan may be revised if 
the Legislature materially changes current laws governing appraisal districts, in the unfortunate 
event of a natural disaster, or other unforeseeable event.  Any proposed revision is subject to 
public notification and ratification by the Board of Directors of the Milam Appraisal District. 
 
 
Organization 

 
Appraisal districts were created by the Texas Legislature in 1979 to provide uniform and equal 
appraisals of taxable properties at market value for ad valorem tax purposes.  The district is 
governed by a board of directors elected by the governing bodies of the participating taxing 
units.  The county tax assessor/collector serves on the board as an ex officio member. 
 
The Board of Directors is responsible for: 
 

 Establishing the district’s office 

 Adopting the district’s annual operating budget 

 Contracting for necessary services 

 Hiring the chief appraiser 

 Appointing the Appraisal Review Board (ARB) 

 Appointing the Agricultural Advisory Board 

 Making general policy of the district’s operation 
 
The board’s authority over appraisals is limited.  The board does not appraise property or review 
values on individual properties.  These tasks are legally assigned to the chief appraiser and the 
Appraisal Review Board (ARB).  The board’s authority over appraisals comes through its duties 
to contract and budget for the district’s operation. 
 
The ARB is appointed by the Board of Directors to hear and settle formal taxpayer protests.  
The board’s decisions are binding to the district’s records, unless ordered to be changed due to 
law suits or arbitrations initiated by the property owner.  The district may also file suit in district 
court to have an ARB decision overturned if the Chief Appraiser and Board of Directors so 
choose. 
 
The Agricultural Advisory Board is appointed by the Board of Directors, according to the 
recommendation of the Chief Appraiser in accordance with Section 6.12 of the Property Tax 
Code.  Its purpose is to advise the Chief Appraiser on the valuation and use of land that may be 
designated for agricultural use or that may be open space agricultural land within the district. 
 
The Chief Appraiser is the chief administrator of the district and is responsible for the district’s 
appraisal operations.  The appraisal district staff is employed and directed by the Chief 
Appraiser. 
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Organization (continued) 

 

Milam Appraisal District - Organizational Chart

Milam County Property Owners Taxing Entities

Board of Directors

Chief Appraiser

Business
Manager

Records Technician II

Deputy Chief 
Appraiser

Deeds Technician Records Technician IAppraisers (2)

 
 
 
Properties Appraised 

 
The District appraises all taxable property for the following taxing units: 
 

Milam County Buckholts ISD 

 Cameron ISD 

City of Buckholts Gause ISD 

City of Cameron Milano ISD 

City of Milano Rockdale ISD 

City of Rockdale Thorndale ISD 

City of Thorndale  

 Donahoe Watershed 

 Elm Creek Watershed 

 
Additionally, the district provides appraisals of taxable property for the following entities whose 
territory extends into Milam County. 
 

Bartlett ISD 

Holland ISD 

Lexington ISD 

Rogers ISD 

Rosebud ISD 
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Properties Appraised (continued) 

 
The 2016 appraisal roll consists of 27,886 parcels.  The breakdown of these parcels was as 
follows: 
 
  

Type Parcels 

Single Family Residential 11,824 

Multi Family Residential 107 

Mobile Homes 1,070 

Vacant Lots 1,658 

Agricultural 7,232 

Commercial 1,142 

Minerals 3,420 

Utilities 227 

Special Inventory 20 

Business Personal Property 948 

Industrial 238 

TOTAL 27,886 

 
 
Appraisal Frequency and Method Summary 

 
All properties are physically examined at least once every three years.  The universe of property 
is divided by market areas.  The market areas are defined by the school district that the property 
is in.  Each school district is a separate market area; however, sales from more than one market 
may be used when market areas have similar characteristics.  The market areas are statistically 
analyzed annually to verify appraisal performance. If sales indicate that current appraised 
values are not at market value, adjustments are made to the area using a process outlined in 
detail in the Market Analysis section of this report. 
 
The appraisers performing re-inspection via aerial imagery review four different directions of a 
property, looking for changes that might have occurred to the property since the last inspection, 
measuring the two most significant exterior walls of each improvement, and verifying that all 
improvements are on the appraisal roll and listed correctly. 
 
Appraisers in the field have property records that contain specific information regarding the 
property being appraised in either a paper format or electronically on the pen pad device.  
These records contain brief legal descriptions, ownership interest, property use codes, property 
addresses, land size and characteristics, sketches of improvements as well as any available 
detailed information of the improvements. 
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Appraisal Frequency and Method Summary (continued) 

 
Regardless of method, re-inspections require appraisers to check all information on the property 
and the property record, and to update the appraisal roll as necessary.  The appraiser’s primary 
duty is to ensure the accuracy of property records.  Appraisers note their opinion of 
classification, condition and characteristics of the property.  If changes in the size of any 
structures are observed, the appraiser measures and lists those dimensions.  Appraisers take 
digital photos of each property field inspected.  All work is reviewed by quality control measures. 
 
In addition to reappraisal, all exemptions and special valuations for properties in the reappraisal 
area are reviewed to verify qualification.  For instance, properties with a homestead exemption 
should not be vacant.  Properties receiving “ag” value should show signs of agricultural use.  
The appraiser notifies the records technician of properties in question. 
 

 Residential Property – Residential property is physically examined by one of two 
methods, aerial review or field inspection. 

o Aerial review involves reviewing neighborhood oblique images from four different 
directions of a property, looking for changes that might have occurred to the 
property since the last inspection, measuring the two most significant exterior walls 
of each improvement, and verifying that all improvements are on the appraisal roll 
and listed correctly. 

o Field inspection involves walking in front of each home, and to the rear if 
accessible, looking for changes that might have occurred to the property since the 
last inspection, measuring the two most significant exterior walls of each 
improvement, and verifying that all improvements are on the appraisal roll and 
listed correctly.  Exterior pictures are taken any time an appraiser conducts a field 
check. 

 
The District collects building permit and utility installation reports to locate new 
improvements.  Properties with a building permit or utility connection are reviewed for the 
current appraisal year.  
 

 Commercial and Business Personal Property – Commercial real estate is observed by 
onsite review.  Real estate accounts are analyzed against sales of similar properties in 
the county as well as similar communities in surrounding counties.  The income approach 
to value is utilized to appraise properties where the highest and best use is as income 
producing property, such as shopping centers, apartment complexes, motels and hotels, 
and other types of property that typically sell based on net operating income.  The cost 
approach is typically used to value industrial properties due to the lack of reliable income 
data and comparable sales. This is the recommended approach of the International 
Association of Assessing Officers (IAAO).  

 
The appraiser concurrently updates Business Personal Property (BPP) records by adding 
new businesses to the appraisal roll and deleting businesses that no longer exist.  A 
rendition is left for new businesses.  The appraisers walk into businesses to make quality 
and density observations.  Similar businesses are analyzed annually to determine 
appraisal consistency.  Businesses are categorized using Standard Industry 
Classification (SIC) codes.  Rendition laws provide additional information on which to 
base values of BPP accounts. 
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Appraisal Frequency and Method Summary (continued) 

 

 Minerals – Milam Appraisal District contracts with Capitol Appraisal Group of Austin for 
the valuation of mineral accounts.  Producing oil and gas wells are appraised annually.  
The most recent production data available from the Texas Railroad Commission is 
downloaded into appraisal software that estimates economically recoverable reserves.  
Those reserves are then valued based upon state mandated pricing using the previous 
year’s average of oil and gas values.  A discount is applied over the anticipated life of the 
well in order to consider the value of money over time to recover those reserves.  Each 
producing lease is valued as a unit. The unit value is then divided among owners listed in 
the division order, equal to their percentage of interest in the lease. 
 

 Utilities and Pipelines – Utility companies and pipelines are appraised annually by 
Capitol Appraisal Group. A utility company’s total value in the state is estimated using 
cost, market, and income approaches. Then the entire value is allocated using the 
components that have situs in the tax units of Milam Appraisal District.  Components 
include such things as miles of transmission lines, miles of distribution lines, substations 
and the like for an electric utility. 
 

 Industrial – Industrial real estate and personal property is appraised annually by Capitol 
Appraisal Group.  The methods used in local commercial appraisal are applied to 
industrial properties.  The appraisers employed by Capitol have the education and 
experience necessary for accurate estimates of value. 

 
 
Performance Analysis 

 
In addition to sales ratio studies performed by the appraisal district, the State Comptroller’s 
Property Tax Assistance Division (PTAD) conducts a biannual property value study (PVS) of 
each appraisal district.  As part of this biannual study, the code requires the Comptroller to use 
sales and recognized auditing and sampling techniques to test the validity of school district 
taxable values in each appraisal district and presume the appraisal roll value are correct when 
values are valid, and determine the level and uniformity of appraisal. 
 
The methodology used in the property value study includes stratified samples to improve 
sample representativeness and techniques or procedures of measuring uniformity.  This study 
utilizes statistical analyses of sold properties (sale ratio studies) and appraisals of unsold 
properties (appraisal ratio studies) as a basis for assessment ratio reporting.  For appraisal 
districts, the reported measures include median level of appraisal, coefficient of dispersion 
(COD), the percentage of properties within 10% of the median, the percentage of properties 
within 25% of the median, and the price-related differential (PRD) for properties overall and by 
state category. 
 
Each of the eleven (11) independent school districts (ISD) in the District is tested biannually.  
The preliminary results of this study are released February 1 in the year following the year of 
appraisal.  The final results of this study are certified to the Education Commissioner of the 
Texas Education Agency (TEA) the following July of each year.  This outside (third party) ratio 
study provides additional assistance to the CAD in determining areas of market activity or 
changing market conditions. 
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Performance Analysis (continued) 

 
The results of this test are very important.  The results are used to determine the value 
assignment to each ISD that is used in the state funding formula.  A determination that the CAD 
has appraised properties in an ISD outside the confidence interval of 10% greater or lesser than 
the value determined by the Property Tax Assistance Division (PTAD), results in a value 
assignment by the PTAD and lower funding to school districts on its value determination. 
 
The results of Milam Appraisal District sales ratio studies, the Property Value Study, and the 
prior year’s Mass Appraisal Report are analyzed to determine if there are any areas where 
appraisal performance can be improved.  Currently, results indicate that properties are being 
valued within IAAO standards for both market value and equity, and that there are no areas that 
require additional resources.  This is continually monitored to ensure quality appraisal 
performance. 
 
Additionally, beginning in 2010, the PTAD conducts a biannual review of the governance of 
each appraisal district, taxpayer assistance provided, and the operating and appraisal 
standards, procedures, and methodology used by the district. This study is commonly referred 
to as the M.A.P. Review. Milam Appraisal District will next be reviewed in 2018. 
 
 
Personnel Resources 

 
The appraisal district staff consists of eight (8) employees with the following classifications: 
 

Position FTE 

Chief Appraiser 1 

Deputy Chief Appraiser 1 

Appraisers 2 

Deeds Technician 1 

Records Technician II 1 

Records Technician I 1 

Business Manager 1 

TOTAL 8 

 
The Chief Appraiser is the chief administrative officer of the appraisal district.  The Chief 
Appraiser employs and directs the District’s staff, oversees all aspects of the appraisal district 
operations and performs either directly or through the District staff, a variety of operations. 
 
The Chief Appraiser is primarily responsible for overall planning, organizing, staffing, 
coordinating, and controlling of District operations.  The appraisal department is responsible for 
the valuation of all real and personal property accounts.  The property types appraised include 
commercial, residential, business personal, mineral, utilities, and industrial.  Presently all 
property in the District, with the exception of oil and gas pipelines, minerals, utilities, and 
industrial property is appraised by the Milam Appraisal District staff.  The District’s appraisers 
are subject to the provisions of the Property Taxation Professional Certification Act and must be 
duly registered with the Texas Department of Licensing and Regulation (TDLR).  Support 
functions including records maintenance, exemptions processing, ownership transfers, 
information and assistance to property owners, and hearings coordinated by personnel in 
support services. 
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Staff Education and Training 

 
All personnel performing appraisal valuation work are registered with the Texas Department of 
Licensing and Regulation (TDLR).  These personnel are required to take appraisal courses to 
achieve the designation of Registered Professional Appraiser within five years of employment 
as an appraiser.  After they are awarded their license, they must receive additional training of a 
minimum of 30 hours of continuing education units every two years.  Failure to meet these 
minimum standards results in the termination of the employee. 
 
Additionally, all appraisal personnel receive extensive training in data gathering processes 
including data entry into pen pads used in field work and statistical analysis of all types of 
property to ensure equality and uniformity of appraisal of all types of property.  On the job 
training for new appraisers is delivered by management and experienced appraisers.  The Chief 
Appraiser meets regularly with staff to introduce new procedures, provide training, and monitor 
appraisal activity to ensure standardized appraisal procedures are being followed by all 
personnel. 
 
Milam Appraisal District personnel interact with other assessment officials through professional 
trade organizations including the International Association of Assessing Officers (IAAO), Texas 
Association of Assessing Officers (TAAO), Texas Association of Appraisal Districts (TAAD) and 
the Texas Department of Licensing and Regulation (TDLR). 
 
Information Systems 

 
The District is responsible for establishing and maintaining approximately 27,800 real and 
personal property accounts covering 1,019 square miles within Milam County.  This data 
includes property characteristics, ownership, and exemption information.  Property characteristic 
data on new construction is updated through an annual field effort; existing property data is 
maintained through a field review.  Sales are routinely validated during a separate effort.  
General trends in employment, interest rates, new construction trends, cost and market data are 
acquired through various sources, including internally generated questionnaires to buyers, 
university research centers, and market data centers and vendors. 
 
The District utilizes a Computer Assisted Mass Appraisal (CAMA) system developed and 
maintained by Harris True Automation.  This CAMA system is a state of the art mass appraisal 
system that has enabled district appraisers to work more accurately and efficiently and is fully 
integrated with the District’s geographic information system (GIS). 
 
The District has a geographic information system (GIS) that maintains cadastral maps and 
various layers of data and aerial photography.  Additionally, the District uses aerials and oblique 
imagery from Pictometry International that have increased efficiency and accuracy in the 
reappraisal process. 
 
The District’s website makes a broad range of information available for public access, including 
information on the appraisal process, property characteristics data, protests and appeal 
procedures.  Downloadable forms, including exemption applications and business personal 
property renditions, are also available. 
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Information Systems (continued) 

 
The District contracts with BIS Consulting for IT maintenance and support, GIS updates, and 
website hosting.  District staff works with BIS Consulting to maintain the District’s data 
processing systems, software applications, internet website, and the GIS system.  The District’s 
primary database is accessed with Harris True Automation software and a SQL database run on 
a Dell Server using Windows Server 2008.  Mapping and GIS are also run on this server.  Harris 
True Automation provides software services and support for appraisal applications. 
 
After reviewing the 2017-2018 reappraisal plan and based on prior reappraisal efforts, the Milam 
Appraisal District Board of Directors and management believe the information systems have the 
necessary resources to successfully complete the 2017-2018 reappraisal effort while 
maintaining the high level of appraisal performance the citizens of Milam County have come to 
expect. 
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2017 Reappraisal 

 
 
The reappraisal area for 2017 will be: 

 Rockdale ISD 

 Lexington ISD 
 
 

Category Rockdale ISD Lexington ISD 
TOTAL 

PARCELS 

Single Family Residential 3,792 22 3,814 

Multi Family Residential 50 0 50 

Mobile Homes 310 4 314 

Vacant Lots 688 2 690 

Agricultural 1,811 12 1,823 

Commercial 420 0 420 

Personal Property 401 0 401 

TOTAL 7,472 40 7,512 

 
The 2017 reappraisal will involve the inspection of approximately 7,500 property accounts in the 
reappraisal ISDs, based on 2016 totals.  Additionally, District appraisers will inspect any 
accounts in the remaining ISDs that have permit activity. 
 
District appraisers will also be responsible for inspecting and maintaining business personal 
property records, inspecting land designated for special agricultural valuation, and administering 
special inventory valuations. 
 
This effort will be conducted beginning in August of 2016 to February 1, 2017.  Field work and 
re-inspections will be substantially complete by February 1, 2017, allowing sufficient time for 
market area analysis and schedule updates from February 1 to April 1.  The time period of April 
1 to July 25, 2017 will be reserved for property owner protests.  Milam Appraisal District typically 
has 800-1,200 property owner protests annually.   
 
The appraisal duties will be divided among the three appraisers.  Generally, vacant rural land 
will be reviewed first by aerial imagery.  Next, all improved properties will be reviewed onsite.  
Lastly, onsite reviews to confirm agricultural use, permit activity, new construction, demolitions 
or other reported changes will be performed.  The method of inspection may vary depending on 
property access, weather conditions, or other factors. 
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2018 Reappraisal 

 
The reappraisal area for 2018 will be: 

 Cameron ISD 

 Rosebud-Lott ISD 
 

Category Cameron ISD 
Rosebud-Lott 

ISD 
TOTAL 

PARCELS 

Single Family Residential 3,010 115 3,125 

Multi Family Residential 42 0 42 

Mobile Homes 269 9 278 

Vacant Lots 588 30 618 

Agricultural 2,376 274 2,650 

Commercial 426 7 433 

Personal Property 316 4 320 

TOTAL 7,027 439 7,466 

 
 
The 2018 reappraisal will involve the inspection of approximately 7,470 property accounts in the 
reappraisal ISDs, based on 2016 totals.  Additionally, District appraisers will inspect any real 
property accounts in the remaining ISDs that have permit activity. 
 
District appraisers will also be responsible for inspecting and maintaining business personal 
property records, inspecting land designated for special agricultural valuation, and administering 
special inventory valuations. 
 
This effort will be conducted beginning in August of 2017 to February 1, 2018.  Field work and 
re-inspections will be substantially complete by February 1, 2018, allowing sufficient time for 
market area analysis and schedule updates from February 1 to April 1.  The time period of April 
1 to July 25, 2018 will be reserved for property owner protests.  Milam Appraisal District has 
800-1,200 property owner protests annually.   
 
The appraisal duties will be divided among the three appraisers.  Generally, vacant rural land 
will be reviewed first by aerial imagery.  Next, all improved properties will be reviewed onsite.  
Lastly, onsite reviews to confirm agricultural use, permit activity, new construction, demolitions 
or other reported changes will be performed.  The method of inspection may vary depending on 
property access, weather conditions, or other factors. 
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Appraisal Responsibilities 

 
Except as otherwise provided by the Property Tax Code, all taxable property is appraised at its 
“market value” as of January 1st.  Under the tax code, “market value” means the price at which a 
property would transfer for cash or its equivalent under prevailing market conditions if: 
 

 exposed for sale in the open market with a reasonable time for the seller to find a 
purchaser; 

 both the seller and the buyer know of all the uses and purposes to which the property is 
adapted and for which it is capable of being used and of the enforceable restrictions on 
its use, and; 

 both the seller and buyer seek to maximize their gains and neither is in a position to take 
advantage of the exigencies of the other. 

 
The Property Tax Code defines special appraisal provisions for the valuation of residential 
homestead property (Section 23.23), productivity (Section 23.41), real property inventory 
(Section 23.12), dealer inventory (Section 23.121, 23.124, 23.1241, and 23.127), nominal 
(Section 23.18) or restricted use properties (Section 23.83) and allocation of interstate property 
(Section 23.03).  The owner of inventory may elect to have the inventory appraised at its market 
value as of September 1st of the year preceding the tax year to which the appraisal applies by 
filing an application with the Chief Appraiser by July 31st. 
 
The Texas Property Tax Code, under Section 25.18, requires each appraisal office to implement 
a plan to reinspect and update appraised values for real property at least once every three 
years.  Minerals, utility, and industrial properties are appraised every year.  The District’s current 
policy is to conduct a general market value review of all taxable property every year, with a re-
inspection of specified ISDs each year on a three year rotating basis. 
 
The appraised value of real estate is calculated using specific information about each property.  
Using computer-assisted mass appraisal (CAMA) programs, and recognized appraisal methods 
and techniques, we compare information with the data for similar properties, and with recent 
cost and market data.  The District follows the standards of the International Association of 
Assessing Officers (IAAO) regarding its appraisal practices and procedures, and subscribes to 
the standards promulgated by the Appraisal Foundation known as the Uniform Standards of 
Professional Appraisal Practice (USPAP) to the extent they are applicable.  More specific 
information concerning the appraisal of property is found in the Milam Appraisal District 
Appraisal Manual and is incorporated by reference in this reappraisal plan. 
 
Pilot Studies 

 
Whenever new procedures are considered, it is prudent to conduct a pilot study of the new 
procedures, including a ratio study in one or two areas of a jurisdiction to ensure the new 
procedures produce accurate and reliable results prior to full implementation.  A pilot study can 
be a useful tool in developing or modifying the new procedures or for determining the 
contemplated procedures do not work as anticipated. 
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Pilot Studies (continued) 

 
Per IAAO standards, pilot studies are considered for major change in procedures.  Milam 
Appraisal District does not anticipate changes that will require a pilot study in the 2017-2018 
reappraisal cycle.   
 
Data Collection/Validation 

 
Data collection and validation of taxable property involves maintaining accurate data 
characteristics of the property in the CAMA (Computer Assisted Mass Appraisal) system.  The 
information contained in CAMA includes site characteristics, such as land size, topography, and 
soil type and improvement data, such as square foot of living area, year built, quality of 
construction, and condition. 
 
The appraisal staff is responsible for collecting and maintaining property characteristic data for 
classification, valuation, and other purposes.  Accurate valuation of real and personal property 
by any method requires an accurate and comprehensive physical description of the property 
appraised.  Field appraisers are required to use uniform procedures and classifications to 
ensure the correct listing of property and uniformity of appraisals.  The field appraisers’ work is 
reviewed by records personnel to ensure accuracy and uniformity. 
 
Data on individual properties is collected, compiled and analyzed.  Buildings and other 
improvements are inspected, measured and classified.  The appraiser estimates the effective 
age of improvements and determines the condition of the improvements.  This data is used to 
compile depreciation (loss of value) tables and any notes pertaining to the improvements are 
made at this time. 
 
Residential properties are classified for size and whether frame or brick veneer.  The 
classifications are a numerical system, ranging from 2 (lowest) to 16 (highest).  Two (2) being 
the most basic of structures using the poorest quality materials and lowest workmanship while 
sixteen (16) structure is of the highest possible quality using only the best of materials and the 
highest and best quality workmanship available. 
 
Commercial properties are classified by type such as restaurant, office, shopping center, etc. 
and further defined by quality of construction, from poor to excellent.  Business personal 
property is classified by standard industrial code. 
 
Physical depreciation is calculated based on the effective age of improvements.  Effective age is 
the age the property appears to be due to maintenance and upkeep.  Effective age for a house 
that is properly maintained may be its actual or chronological age.  However, if a structure 
suffers from deferred maintenance due to neglect, its effective age may be older than the actual 
age.  Conversely, if a house is an older structure and has been remodeled or updated, its 
effective age may be less than its actual age. 
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Data Collection/Validation (continued) 

 
Appraisers also estimate the condition of the property.  Condition ranges from poor to good.  
Appraisers in the field usually inspect structures from the exterior.  Unless specific information is 
known to the appraiser, the interior condition is assumed to be similar to the exterior. 
 
Foundation failure may occur in varying degrees and may also result in loss of value.  Milam 
Appraisal District makes allowance for foundation problems on a case by case basis.  Additional 
depreciation may be estimated for a variety of reasons including functional obsolescence 
resulting from bad floor plans, superadequacies, or out of date construction methods.  Economic 
obsolescence results from a loss of value to a property due to adverse influences from outside 
the physical boundaries of the property.  Examples of economic obsolescence may be proximity 
to a landfill, residences located near a railroad track, etc. 
 
Sources of Data 

 
The sources of data collection are through property inspection, building permits, sales 
validation, newspapers and publications, and property owner correspondence.  A principal 
source of data comes from building permits received from taxing jurisdictions that require 
property owners to take out a building permit.  Permits are received and matched manually with 
the property’s tax account number for data entry.  Sales data is acquired through sales 
questionnaires from buyers and sellers and from real estate agents and appraisers.  Soil 
surveys and agricultural surveys of farming and ranching property owners and industry 
professionals are helpful for calculating productivity value.  The Texas Railroad Commission is 
the source for mineral production data and leasing information.  Improvement cost information is 
gathered from Marshall & Swift Valuation Service.  Income information is gathered by 
interviewing lessees, lessors, property managers, tax representatives, income surveys, and by 
monitoring sales activity of income producing real property. 
 
Cost Schedules 

 
The Milam Appraisal District replacement cost schedules include commercial and residential 
improvements.  Commercial and residential schedules are based on Marshall & Swift Valuation 
Service and personal property schedules are based on the Property Tax Assistance Division 
(PTAD) appraisal manual and Marshall & Swift.  Personal property renditions provided by 
property owners are also used in the valuation of business personal property.  Marshall & Swift 
Valuation Service is a national based cost manual and is recognized throughout the nation by 
the real estate industry.  The Cost manual is based on cost per square foot and also the unit in 
place method.  The unit in place method involves the estimated cost by using actual building 
components.  This national based cost information service provides the base price of buildings 
as per classification with modifications for characteristics that either enhance or detract from 
value.  The schedule is then modified for location.  Schedules may also be modified by use of 
local sales data to further ensure the accuracy of the schedules. 
 
Milam Appraisal District valuation schedules are divided into three main classifications: 
Residential, Commercial and Business Personal Property.  These schedules are based on the 
most appropriate data available.  Miscellaneous special categories such as special inventory,  
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Cost Schedules (continued) 

 
restricted income apartments, and agricultural land are appraised using different techniques.  
Detailed information on the appraisal methods for the miscellaneous categories is included in 
the Milam Appraisal District Appraisal Manual and may be obtained upon request.  Depreciation 
tables and schedules (loss of value schedules) are also included within these schedules.  All 
schedules are reviewed at least once every three years. 
 
Residential Schedules 

 
Residential valuation schedules are cost based tables taken from Marshall & Swift Valuation 
Service adjusted to the local market.  That is, the cost reflects actual replacement cost new of 
the subject property.  Market research indicates that the common unit of comparison for new 
residential construction as well as sales of existing housing is the price paid per square foot.  
The value of extra items is based on their contributory value to the property.  This value may be 
estimated by the price per square foot or a value of the item as a whole.  This data is extracted 
from the market by paired sales analysis and conversations with local appraisers and brokers. 
 
The residential schedules are based on the size, age and condition of structure, quality of 
construction, contributory value of amenities, and land value.  Each of these variables has a 
direct impact on the cost of the property.  The following is an example of each of the variables 
and how they may affect market value. 
 

Quality of Construction – Residential construction may vary greatly in quality of 
construction.  The type of construction affects the quality, the cost of material used, the 
quality of the workmanship, as well as the attention paid to detail.  The cost and value of 
residential property will vary greatly depending on the quality of the construction.  As 
stated above, Milam Appraisal District residential schedules currently class residential 
structures based on quality of construction from Low Cost to Excellent.  This classification 
schedule is based on the Marshall & Swift definitions of residential classes of dwellings 
with modifications for local market. 
 
Size of Structure – The size of a structure also has a direct impact on its cost as well as 
value.  The larger the structure, the less the cost per square foot.  Milam Appraisal 
District schedules are graduated in size increments.  The Property Tax Assistance 
Division (PTAD) and Marshall & Swift also support this economy of scale analysis. 
 
Condition of Improvements – Milam Appraisal District rates conditions from poor to 
excellent.  Properties that in the opinion of the appraiser are unusable may be given no 
value or salvage value. 
 
Age of Structure – Milam Appraisal District residential depreciation schedules are based 
on Marshall & Swift and as stated above effective age and chronological age may be the 
same or different depending on the condition of the structure. 
 
Amenities – As stated above, amenities are valued according to their contributory value 
to the whole.  Examples of extra items include porches, decks, swimming pools, and 
tennis courts. 
 
 



22 
 

Residential Schedules (continued) 

 
Land Value – Milam Appraisal District values land based on market transactions 
whenever possible.  Specific land influences are used to adjust values for such factors as 
view, shape, size and topography.  As there are not always market transactions 
available, other methods of land valuation may be used.  The two most common methods 
are the land residual method and the land ratio method.  We also use abstraction and 
allocation methods to ensure that the land values created best reflect the contributory 
market value of the land to the overall property value.  Land schedules are available at 
the appraisal district office. 

 
Commercial Schedules 

 
Commercial properties are developed using Marshall & Swift Valuation Service schedules for 
commercial property.  Replacement cost new is determined and then adjusted for location.  
Depreciation is then applied using physical observation of the property. 
 
Commercial schedules are based on the property type, size, age and condition of structure, 
quality of construction, contributory value of amenities, and land value.  Each of these variables 
has a direct impact on the cost of the property.   
 
Personal Property Schedules 

 
The Personal Property Schedules value business furniture, fixtures and equipment as well as 
inventory that is taxable by law. 
 
Business personal property values are derived from several sources.  Business owners are 
required by Texas Law to render their business personal property each year.  It is the 
experience of the District that about 70% of business’ render each year.  Rendered values are 
used on business personal property if the value is reasonable for the type of business and is 
within acceptable ranges when compared to the Property Tax Assistance Division (PTAD) or 
Marshall & Swift personal property schedules for the type of business rendered.  If the rendered 
value is not considered acceptable, Property Tax Assistance Division (PTAD) or Marshall & 
Swift schedules are used to estimate a value.  Values on all business personal property not 
rendered are established using Property Tax Assistance Division (PTAD) or Marshall & Swift 
schedules for the type of business being valued.  Depreciation is determined by the age of the 
property and its expected life.  Schedules are available in the appraisal district office. 
 
Business vehicles are valued based on N.A.D.A. Used Car Guide and Commercial Truck Guide 
wholesale value for the particular make, model and age of the vehicle.  The appraisal district 
uses a report on CD obtained from JUST Texas, which lists commercial vehicles registered in 
Milam County on January 1 of each year.  This report uses the vehicle information number to 
determine make, model and vehicle characteristics to determine N.A.D.A. value.  The District 
also obtains a CD from the State of Texas that lists vehicles registered in Milam County, 
regardless of registration type (e.g. personal, farm, commercial).  In addition, we use the motor 
vehicle inquiry service from the Texas Department of Motor Vehicles to verify ownership as of 
January 1, to view original cost data, and date of sale.  These reports along with renditions and 
physical observations are used to discover and list vehicles that are taxable within the county.   
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Personal Property Schedules (continued) 

 
When adverse factors such as high mileage are known, then the appropriate adjustments are 
made to value. 
 
Income Values 

 
Income values are developed for any property type where the highest and best use is typically 
as income producing property and sufficient income information is available to accurately value 
the property type via the income approach. 
 
Milam Appraisal District appraisers obtain income and expense information on a variety of 
properties through field inspections, the equalization phase, and market surveys.  The use of the 
income approach to value is particularly useful for properties in which sales data is scarce and 
the market indicates the property is likely to sell for its income producing capacity. 
 
Highest and Best Use Analysis 

 
The highest and best use of real estate is defined as the most reasonable and probable use of 
land that will generate the highest return to the property over a period of time.  This use must be 
legal, physically possible, economically feasible and the most profitable of the potential uses.  
An appraiser’s identification of the property’s highest and best use is always a statement of 
opinion never a statement of fact. 
 
In order to complete the highest and best use analysis of a property, an appraiser must estimate 
its highest and best use as if the land were vacant.  This is the highest value the land could 
have if it were available for any legal, physically possible and economically feasible kind of 
development. 
 
In determining highest and best use, preliminary judgments are made in the field by appraisers.  
Milam Appraisal District property records contain information regarding lot size and frontage, 
therefore, appraisers normally make judgments on possible use of sites in the field.  
Economically feasible and most profitable uses are determined by observing surrounding 
property.  However, changes in property use require a more detailed and technical highest and 
best use analysis.  These studies are usually performed in the office. 
 
Beginning in 2010, a Constitutional amendment was ratified that overrides the concept of 
highest and best use in regards to properties receiving a residential homestead exemption.  
These properties now must be valued as residential property regardless of their highest and 
best use or true market value. 
 
Sales 

 
Sales data is gathered by sending sales letters to the buyers of properties that the District 
knows changed ownership.  Sales are confirmed from the direct parties involved whenever 
possible.  Confirmation of sales from local real estate appraisers is also considered a reliable 
source. 
 
Sales data is compiled and the improved properties are physically inspected and photographed 
if needed.  All data listed on the property record is verified and updated as needed including 
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Sales (continued) 

 
building classification, building size, additions or added out buildings, condition of structures and 
any type change in data or characteristics that would affect the value of the property. 
 
Individual sales are analyzed to verify whether they meet the definition of market value per 
Texas Property Tax Code Section 1.04(7).  Only arm’s length transactions are used for mass 
appraisal purposes.  Examples of reasons why sales may be deleted or not considered are: 
 

1. Property acquired through foreclosures or auction, if the transaction does not meet 
the definition of market value in the Texas Property Tax Code. 
 

2. Property sold between relatives. 
 

3. The buyer or seller is under duress and may be compelled to sell or purchase. 
 

4. Financing may be non-typical or below or above prevailing market rates. 
 
5. Considerable improvements or remodeling have been done since the date of the sale 

and the appraiser is unable to make judgments on the property’s condition at the time 
of the transaction. 
 

6. Sales may be unusually high or low when compared with typical sales located in the 
market area due to a seller relocation or divorce proceedings. 

 
7. The property is purchased through an estate sale. 

 
8. The sale involves intangibles, such as goodwill. 

 
9. There are value-related problems associated with the sale, e.g. incorrect land size or 

square footage of living area. 
 

10. Property use changes occurring after the sale. 
 
Under some of these conditions a sale may still be able to be adjusted and then used as an 
arm’s length transaction.  Milam Appraisal District will use an adjusted sales price only when it 
can be reliably adjusted.  Examples are when a sale includes more than the fee simple estate 
and the appraiser can confidently remove the personal property that was included in the sale or 
can accurately measure the difference between the value of the fee simple estate and the 
interest conveyed in the sale (such as a leased fee estate).  If a sales adjustment cannot be 
accurately and reliably measured, then no adjustment should be attempted, and the sale should 
not be considered. 
 
The Milam Appraisal District monitors changes in price levels and, if necessary, adjusts sales 
prices for time.  Sales are adjusted to the appraisal date of January 1.  Time adjustment factors 
are developed in each school district in the county.  Adjustment factors are developed by 
comparing per unit value changes over time. 
 
Once a reliable time adjustment factor has been developed for a stratum it is used to adjust 
sales to the appraisal date.  This factor is used when analyzing sales data for potential market 
adjustments that occur annually. 
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Market Analysis 

 
Economic trends, national, regional and local trends affect the universe of property appraised in 
Milam County.  An awareness of social, economic, governmental and environmental conditions 
is essential in understanding, analyzing and identifying local trends that affect the real estate 
market.  Market analysis is performed throughout the year.  Both general and specific data is 
collected and analyzed. 
 
Examples of sources of general data include “Trends” issued by the Real Estate Center at 
Texas A&M University, “The Appriser” published by the Texas Association of Appraisal Districts 
(TAAD), and “Texas Assessor’s News” published by the Texas Association of Assessing 
Officers (TAAO).  When possible, local sources such as lending institutions and the Chamber of 
Commerce are used to obtain financing information, demographics and labor statistics. 
 
Sales information is received from various sources.  Asking prices are gathered from the realtor 
listings and conversations with local real estate appraisers, agents and brokers. 
 
Milam Appraisal District tracks all deed transactions.  From this information, sales letters are 
mailed to the buyer and seller to obtain information on the sale. Disclosure of this information is 
not mandatory in the State of Texas and only a small percentage of letters are returned with 
useful information.  This presents a problem in that there is sometimes inadequate sales data to 
perform as thorough an analysis of sales data as USPAP would require.  The Property Tax 
Assistance Division (PTAD) also sends out sales letters and that data is made available to 
Milam Appraisal District. 
 
Statistical Analysis 

 
Milam Appraisal District performs statistical analysis annually to confirm that values are 
equitable and consistent with the market.  Ratio studies are conducted on all properties in the 
district to judge the two primary aspects of mass appraisal –accuracy and uniformity of value.  
Appraisal statistics of central tendency and dispersion generated from sales ratios are available 
for property within an ISD.  These statistics include, but are not limited to, the weighted mean, 
standard deviation and coefficient of dispersion and provide the analysts an analytical tool by 
which to determine both the level and uniformity of appraised value in the district. 
 
Milam Appraisal District reviews values annually through the sales ratio analysis process.  The 
first phase involves ratio studies, which compares the recent sales prices of properties to the 
appraised values of these sold properties.  This set of ratio studies affords the analyst an 
excellent means of judging the present level of appraised value and uniformity of the sales.  The 
analyst, based on the sales ratio statistics and designated parameters for valuation update, 
makes a preliminary decision as to whether the value level needs to be updated in an upcoming 
reappraisal, or whether the level of market value is at an acceptable level. 
 
Ratio Study Standards 

 
Sales ratio studies are used to evaluate the districts mass appraisal performance.  These 
studies not only provide a measure of performance but also are an excellent means of 
improving mass appraisal performance.  Milam Appraisal District used ratio studies not only to 
aid in the revaluation of properties, but also to verify the results of the Comptroller’s Property 
Tax Assistance Division (PTAD) annual property value study. 
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Ratio Study Standards (continued) 

 
Sales ratio studies are usually performed annually.  At this time individual properties which have 
sold are reviewed for accuracy in their data. Property record cards indicating the results of the 
field inspections are used to further aid in the analysis and decision making. 
 
Ratio studies are usually done on a countywide base of all sales in the county and then by 
market area.  The median ratio within each is then compared to the desired ratio to determine if 
schedule adjustments should be made.  The coefficient of dispersion (COD) is also studied to 
indicate how tight the ratios are in relation to measures of central tendency.  The median and 
coefficient of dispersion are good indicators that identify statistically the results of the valuation 
process.  Milam Appraisal District adheres to the following standards recommended by the 
IAAO Standards on Ratio Studies. 
 

A. Appraisal Level – The overall level of appraisal for the jurisdiction and each major stratum 
of properties should be within 5% of the legal standard – 100% of market value. 
 

B. Appraisal Uniformity – 
 

1. Uniformity amount Strata – The level of appraisal for each stratum should be 
within 5% of the overall level of appraisal for the jurisdiction. 
 

2. Single Family Residential Strata – CODs generally should be 15.0 or less and for 
areas of newer and fairly similar residences, 10.0 or less. 

 
3. Strata Composed of Income Producing Properties – CODs should be 15.0 or less 

for larger, urban jurisdiction and 20.0 or less in small rural jurisdictions. 
 

4. Vacant Land – CODs should be 20.0 or less. 
 

5. Other Strata – Target CODs should reflect the nature of the properties involved 
and the availability of reliable market indicators. 

 
Residential Valuation Analysis 

 
The residential appraisers are responsible for estimating equal and uniform market values for 
residential improved and vacant property. 
 
Resources: 
 

 Personnel – All three (3) appraisers share this responsibility. 

 Data – An individualized set of data characteristics for each residential dwelling and 
multiple family units in this district is collected in the field and data entered to the 
computer.  The property characteristic data drives the application of computer-assisted 
mass appraisal (CAMA) under the Cost, Market, and Income Approaches to property 
valuation. 
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Valuation Approach 

 
Land Analysis 
 
Land valuation analysis is conducted prior to neighborhood sales analysis.  The value of the 
land component to the property is estimated based on available market sales for comparable 
and competing land under similar usage.  A comparison and analysis of comparable land sales 
is conducted based on a comparison of land characteristics found to influence the market price 
of land located in the neighborhood.  Land tables are utilized to consistently value individual 
parcels given known land characteristics.  Specific land influences are considered, where 
necessary, and depending on neighborhood and individual lot or tract characteristics, to adjust 
parcels outside the neighborhood norm for such factors as access, view, shape, size, trees, 
easements, and topography.  Appraisers use abstraction and allocation methods to ensure that 
estimated land values best reflect the contributory market value of the land to the overall 
property value. 
 
Area Analysis 
 
Data on regional economic forces such as demographic patterns, regional factors, general 
trends in real property prices and rents, interest rate trends, availability of vacant land, and 
construction trends and costs are collected from private vendors and public sources and provide 
the appraiser a current economic outlook on the real estate market.  Information is gleaned from 
real estate publications and sources such as continuing education in the form of IAAO, TAAD, 
and TAAO classes and seminars approved by the Property Tax Assistance Division (PTAD) of 
the Comptroller’s Office. 
 
Neighborhood (Market Area) Analysis 
 
Neighborhood analysis involves the examination of how physical, economic, governmental and 
social forces and other influences affect property values.  The effects of these forces are also 
used to identify, classify, and stratify comparable properties into smaller, manageable subsets of 
the universe of properties known as neighborhoods.  Analysis of comparable market sales forms 
the basis of estimating market activity and the level of supply and demand affecting market 
prices for any given market area, neighborhood or district.  Market sales indicate the effects of 
these market forces and are interpreted by the appraiser into an indication of market price 
ranges and indications of property component change considering a given time period relative to 
the date of appraisal.  The Market Approach is the primary approach to estimate value based on 
actual sales.  The Cost Approach is used for unique properties, where sales and rental 
information is scarce.   The Income Approach is used whenever the highest and best use of the 
property is as income producing property. 
 
The first step in neighborhood analysis is the identification of a group of properties that share 
certain common traits.  A “neighborhood” for analysis purposes is defined as the largest 
grouping of properties where the property’s physical, economic, governmental and social forces 
are generally similar and uniform.  Once a neighborhood with similar characteristics has been 
identified, the next step is to define its boundaries.  This process is known as “delineation”.  
Some factors used in neighborhood delineation include location, sales price range, lot size, age 
of dwelling, quality of construction and condition of dwellings, square footage of living area, and 
story height.  Delineation can involve the physical drawing of neighborhood boundary lines on a 
map, but usually it involves statistical separation or stratification based on attribute analysis.   
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Valuation Approach (continued) 

 
Neighborhood (Market Area) Analysis (continued) 
 
That is, a neighborhood is not necessarily a geographic grouping of properties.  A neighborhood 
is often a statistical grouping of like properties. 
 
Part of neighborhood analysis is the consideration of discernible patterns that influence a 
neighborhood’s individual market.  Few neighborhoods are fixed in character.  Each 
neighborhood may be characterized as being in a stage of growth, stability or decline.  The 
growth period is a time of development and construction.  As new neighborhoods in a 
community are developed, they compete with existing neighborhoods.  An added supply of new 
homes tends to induce population shift from older homes to newer homes.  In the period of 
stability, or equilibrium, the forces of supply and demand are about equal.  Generally, in the 
stage of equilibrium, older neighborhoods can be more desirable due to their stability of 
residential character and proximity to community facilities.  The period of decline reflects 
diminishing demand or desirability.  During decline, general property use may change from 
residential to a mix of residential, rental, and commercial uses.  Declining neighborhoods may 
also experience renewal, reorganization, rebuilding, or restoration, which promotes increased 
demand and economic desirability.  
 
Neighborhood identification and delineation is the cornerstone of the residential valuation 
system.  All the residential analysis work done in association with the residential valuation 
process is neighborhood specific.  Neighborhoods are field inspected and delineated based on 
observable aspects of homogeneity and statistical tests.  Neighborhood delineation is further 
reviewed through profiling and sales ratio analysis to determine if further neighborhood 
delineation or combination is warranted. 
 
All market areas in Milam County are reviewed at least annually.  This review consists of 
reviewing the component properties that make up the market area and screening for outliers as 
well as reviewing sales ratio statistics to identify outliers or trends amount property types or 
groupings that may indicate a different level of appraisal for said type or group.  An example is 
where a second phase of a subdivision may consist of larger homes than the first phase.  These 
properties may sell at different levels.  If the two groups of properties are combined, one group 
will be over-appraised, while the other group will be under-appraised.  If such a trend is detected 
in a market area, then the two groups should be separated in order to appraise both at market 
value and equitably. 
 
Market trends vary and can only be detected through careful analysis.  Market trends include, 
but are not limited to, class of property, size of improvements, amenities, lot size, location within 
the market area, and other factors that may influence the market.  Therefore, the Milam 
Appraisal District appraiser looks not only at the overall appraisal statistics for a market area, 
but also attempts to identify market trends by isolating property characteristics and outliers to 
verify the appraisal statistics and refine the market area. 
 
Once the market area is properly refined, a final sales ratio for that neighborhood is conducted.  
When sales or income data demonstrate that current valuations need to be adjusted to achieve 
market value, all properties in the same neighborhood grouping are adjusted with the same 
adjustment factor. 
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Valuation Approach (continued) 

 
Neighborhood (Market Area) Analysis (continued) 
 
Neighborhood grouping is highly beneficial in sales comparison analysis.  Neighborhood groups, 
or clustered subdivisions, increase the available market data by linking comparable properties 
outside a given subdivision.  Sales ratio analysis is performed on a neighborhood basis.  A 
complete list of market areas, including market adjustments, is maintained in the appraisal 
district’s CAMA system and is reported upon completion in the Mass Appraisal Report. 
 
Highest and Best Use Analysis 
 
The highest and best use of property is the reasonable and probable use that supports the 
highest present value as of the date of the appraisal.  The highest and best use must be 
physically possible, legal, financially feasible, and productive to its maximum.  The highest and 
best use of residential property is normally its current use.  This is due in part to the fact that 
residential development, in many areas, through use of deed restrictions and zoning, precludes 
other land uses.  Residential valuation undertakes reassessment of highest and best use in 
transition areas and areas of mixed residential and commercial use.  In transition areas, the 
appraiser reviews the existing residential property use and makes a determination regarding 
highest and best use.  In areas of mixed residential and commercial use, the appraiser reviews 
properties in these areas on a periodic basis to determine if changes in the real estate market 
require reassessment of the highest and best use of a select population of properties. 
 
Beginning in 2010, a Constitutional amendment was ratified that overrides the concept of 
highest and best use in regards to properties receiving a residential homestead exemption.  
These properties now must be valued as residential property regardless of their highest and 
best use or true market value. 
 
Valuation and Statistical Analysis (Model Calibration) 

 
Cost Schedules 
 
All residential parcels in the district are valued with a replacement cost estimated from one set 
of cost schedules based on the improvement classification system on a cost per square foot 
basis.  The district’s residential cost schedules are estimated from Marshall & Swift, a nationally 
recognized cost estimator service.  These cost estimates are compared with construction costs 
of new improvements and adjusted to reflect the local residential building market.  The cost 
schedules are reviewed at least once every three years to ensure they reflect current costs. 
 
Sales Information 
 
Residential improved sales, vacant land sales, along with commercial improved and vacant land 
sales are maintained in sales database.  Residential improved and vacant sales are collected 
from a variety of sources, including: district questionnaires sent to buyers, field discovery, 
protest hearings, the multiple listing service, builders, and realtors. 
 
Neighborhood sales reports are generated as an analysis tool for the appraiser in the 
development and estimation of market price ranges and property component value estimates.  
Abstraction and allocation of property components based on sales of similar property is an  
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Valuation and Statistical Analysis (Model Calibration) 

 
Sales Information (continued) 
 
important analysis tool to interpret market sales under the cost and market approaches to value.  
These analysis tools help determine and estimate the effects of change, with regard to price, as 
indicated by sale prices for similar property within the current market. 
 
Time adjustments are estimated based on comparative analysis using paired comparison of 
sold property.  Sales of the same property are considered and analyzed for any indication of 
price change attributed to a time change or influence.  Property characteristics, financing, and 
conditions of sale are compared for each property sold in the pairing of property to isolate only 
the time factor as an influence on price. 
 
Statistical Analysis 
 
Residential appraisers perform statistical analysis annually to evaluate whether estimated 
values are equitable and consistent with the market.  Ratio studies are conducted on each 
residential neighborhood to judge the two primary aspects of mass appraisal accuracy – level 
and uniformity of value.  Appraisal statistics of central tendency generated from sales ratios are 
evaluated by the median ratio, mean ratio, and weighted mean ratio for sales.  The uniformity of 
appraised values is determined by the Coefficient of Dispersion (COD) and the Price Related 
Differential (PRD). 
 
The appraiser, through the sales ratio analysis process, reviews every market area annually.  
The first phase involves neighborhood ratio studies that compare the recent sales prices of 
neighborhood properties to the appraised values of these sold properties.  This set of ratio 
studies affords the appraiser an excellent means of judging the present level of appraised value 
and uniformity of the sales.  The appraiser makes the decision as to whether the value level in a 
neighborhood needs to be updated or whether the level of market value in a neighborhood is at 
an acceptable level. 
 
Market and Cost Reconciliation and Valuation 
 
Analysis of market sales to achieve an acceptable sale ration or level of appraisal also involves 
the reconciliation of the market and cost approaches to valuation.  Market factors are developed 
from appraisal statistics provided from market analyses and ratio studies and are used to ensure 
that estimated values are consistent with the market and to reconcile cost indicators.   The 
district’s primary approach to the valuation of residential properties uses a hybrid cost-sales 
comparison approach.  This type of approach accounts for local market influences that cannot 
be captured in a purely cost model. 
 
The following equation denotes the hybrid model used: 
 

MV = LV + (RCNLD*MA) 
 

The estimated market value (MV) of the property equals the land value (LV) plus the 
replacement cost new of property improvements less accrued depreciation (RCNLD) multiplied 
by a market adjustment (MA) derived from sales analysis.  As the cost approach separately 
estimates both land and building contributory values and uses depreciated replacement costs, 
which reflect only the supply side of the market, it is expected that adjustments to the cost  
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Valuation and Statistical Analysis [Model Calibration] (continued) 

 
Market and Cost Reconciliation and Valuation (continued) 
 
values may be needed to bring the level of appraisal to an acceptable standard as indicated by 
market sales. 
 
The demand side is economic factors and influences, which may be observed from market 
activity.  These market, or location adjustments, may be calculated and applied uniformly within 
neighborhoods based on market activity.  For residential property, the unit of comparison is 
typically the price per square foot of living area or the price indicated for the improvement 
contribution to total market value. 
 
LV (land value) is estimated based on sales of similar lots.  Equity is achieved by ensuring 
similar lots are valued similarly. 
 
The level of improvement contribution to the property is measured by abstraction of comparable 
market sales, which is the property sale price less land value.  Essential to this hybrid cost-sales 
approach is accurate condition data, which can only be achieved through diligent field work. 
 
When the appraiser reviews a market area, the appraiser reviews and evaluates a ratio study 
that compares recent sales prices of properties, appropriately adjusted for the effects of time, 
within a market area, with the value of the properties’ based on the estimated depreciated 
replacement cost of improvements plus land value.  The calculated ratio derived from the sum of 
the sold properties’ estimated value divided by the sum of the time adjusted sales prices 
indicates the level of appraisal based on sold properties.  If the level of appraisal for the 
neighborhood is less than or greater than 100%, adjustments to the entire area are made to 
reflect current market trends. 
 
Therefore, based on analysis of recent sales located within a given area, estimated property 
values will reflect the market influences and conditions only for the specified area, thus 
producing more representative and supportable values.  The estimated property values 
calculated are based on market indicated factors applied uniformly to all properties within an 
area.  Finally, with all the market-trend factors applied, a final ratio study is generated that 
compares recent sale prices with the proposed appraised values for these sold properties.  
From this set of ratio studies, the appraiser judges the appraisal level and uniformity. 
 
A complete list of market areas, including market adjustments, is maintained in the appraisal 
district’s CAMA system and is reported upon completion in the Mass Appraisal Report. 
 
Individual Value Review Procedures 

 
Inspection 
 
Appraisers are required to measure and classify every new improvement as well as perform 
field checks on all permit activity such as remodels and additions.  Appraisers are also 
responsible for ensuring every parcel of real property is inspected at least once every three 
years.  Appraisers ensure the accuracy of the data in the Computer Assisted Mass Appraisal 
(CAMA) system and review subjective items such as quality of construction, condition, and 
physical, functional and economic obsolescence, factors contributing to the market value of the  
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Individual Value Review Procedures (continued) 

 
Inspection (continued) 
 
property.  During this review, the appraiser is able to visually inspect both sold properties and 
unsold properties for comparability and consistency of values. 
 
Office Review 
 
Once field review is completed and reviewed by quality control, the appraiser conducts a routine 
valuation review of all properties as outlined in the discussion of ratio studies and market 
analysis.  Valuations reports comparing previous values against proposed and final values are 
generated for all residential improved and vacant properties.  The percentage of value 
difference is noted for each property within an area, allowing the appraiser to identify, research 
and resolve value anomalies before final appraised values are released.  Previous values 
resulting from a hearing protest are individually reviewed to determine if the value remains 
appropriate for the current year.  Once the Chief Appraiser is satisfied with the level and 
uniformity of value for each area, the estimates of value are finalized. 
 
Performance Tests 

 
Sales Ratio Studies 
 
The primary analytical tool used to measure and improve performance is the ratio study.  The 
district ensures that the appraised values that it produces meet the standards of accuracy in 
several ways.  Overall sales ratios are generated to allow the Chief Appraiser to review general 
market trends, and provide an indication of market appreciation over a specified period of time. 
 
Treatment of Residence Homesteads 

 
Beginning in 1998, the State of Texas implemented a constitutional classification scheme 
concerning the appraisal of residential property that receives a residence homestead exemption.  
Under that law, beginning in the second year a property receives a homestead exemption, 
increases in the assessed value of that property are “capped”.  The value for tax purposes 
(appraised value) of a qualified residence homestead will be the LESSER of: 
 

 the market value; or 

 the preceding year’s appraised value; 
PLUS 10%; 
PLUS the value of any improvements. 
 

Assessed values of capped properties must be recomputed annually.  If a capped property sells, 
the cap automatically expires as of January 1st of the year following sale of the property and the 
property is appraised at its full market value. 
 
Commercial Valuation Analysis 

 
Commercial property is appraised using the fee simple interest of properties according to statute 
and court decisions.  However, the effect of easements, restrictions, encumbrances, leases, 
contracts or special assessments are considered on an individual basis. 
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Commercial Valuation Analysis (continued) 

 
Resources: 
 

 Personnel – The commercial appraisal staff consists of one (1) appraiser who is 
responsible for estimating the market value of commercial property.  Capitol Appraisal 
Group performs the valuation of large, complex industrial properties. 

 Data – Data used includes verified sales of vacant land and improved properties and the 
pertinent data obtained from each such as sales price levels, capitalization rates and 
income multipliers.  Other data used by the appraisers include actual income and 
expense data, actual contract rental data, leasing information (commissions, tenant 
finish, length of terms, etc), and actual construction cost data.  In addition to the actual 
data obtained from specific properties, market data publications are also reviewed to 
provide additional support for market trends. 

 
Preliminary Analysis 

 
Market studies are utilized to test new or existing procedures or valuation modifications in a 
limited sample of properties located in the district and are also considered and become the 
basis of updating whenever substantial changes in valuation are made.  These studies target 
certain types of improved property to evaluate current market prices for rents and for sales of 
commercial real property.  Comparable sale studies and ratio studies reveal whether the 
valuation system is producing accurate and reliable value estimates or whether procedural and 
economic modifications are required.  The appraiser implements this methodology when 
developing cost approach, market approach, and income approach models. 
 
Valuation Approach 

 
Land Value 
 
Commercial land is analyzed annually to compare appraised values with recent sales of land in 
the market area.  If appraised values differ from sales prices being paid, adjustments are made 
to all land in that region.  Generally, commercial property is appraised on a price per square foot 
basis with individual property characteristics such as size, corner influence, depth of site, shape 
of site, easements, traffic patterns, and other factors reflected in the valuation.  The land is 
valued as though vacant at its highest and best use. 
 
Highest and Best Use Analysis 
 
The highest and best use is the most reasonable and probable use that generates the highest 
present value of the real estate as of the date of valuation.  The highest and best use of any 
given property must be physically possible, legally permissible, financially feasible, and 
maximally productive.  For improvement properties, highest and best use is evaluated as 
improved and as if the site were still vacant.  This perspective assists in determining if the 
existing improvements have a transitional use, interim use, nonconforming use, multiple uses, 
speculative use, is excess land, or a different optimum use if the site were vacant. 
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Valuation Approach (continued) 

 
Highest and Best Use Analysis (continued) 
 
Improved properties reflect a wide variety of highest and best uses which include, but are not 
limited to:  office, retail, apartment, motel, warehouse, light industrial, or special uses.  In many 
instances, the property’s current use is the same as its highest and best use.  This analysis 
ensures that an accurate estimate of market value is derived. 
 
Market Analysis 
 
Current market analysis shows little or no reported sales.  Current market activity is greatly 
diminished for commercial properties. 
 
Data Collection/Validation 

 
Data Collection Manuals 
 
Data collection and documentation for Commercial property is continually updated, providing a 
uniform system of itemizing the multitude of components comprising improved properties.  All 
properties are coded according to a specific classification system and the approaches to value 
are structured and calibrated based on this coding system. 
 
Sales data is categorized by property use type and location, if available.  If income data of a 
sold property is known, it is used in cap rate analysis. 
 
Sources of Data 
 
Milam Appraisal District receives a copy of the deeds recorded in Milam County.  Deeds that 
convey commercially classed properties are entered into the sales information system and 
researched to obtain the pertinent sale information.  Other sources of sale data include sales 
questionnaires, protest hearings, and regional and national real estate and financial 
publications. 
 
Valuation Analysis 

 
Cost Schedules 
 
The cost approach to value is applied to improved real property utilizing Marshall & Swift 
software that is loaded in the CAMA system.  Cost models within the Marshall & Swift Valuation 
Service indicate estimated hard or direct costs of various improvement types.  Market areas are 
modified based on local information.  Cost models are used to estimate the replacement cost 
new (RCN) of all commercial improvements. 
 
Accrued depreciation is the sum of all forms of loss affecting the contributory value of the 
improvements.  It is the measured loss against replacement cost new (RCN) taken from all 
forms of physical deterioration, functional, and economic obsolescence.  Accrued depreciation is 
estimated and developed based on losses typical for each property type at that specific age.  
Depreciation estimates are based on what is typical of each major class of commercial property 
by economic life categories.  Estimates of accrued depreciation are calculated for improvements  
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Valuation Analysis (continued) 

 
Cost Schedules (continued) 
 
with a range of variable years expected life based on observed condition considering actual age.  
Depreciation estimates are based on what is typical of each major class of commercial property 
by economic life categories.  Estimates of accrued depreciation are calculated for improvements 
with a range of variable years expected life based on observed condition considering actual age.  
Effective age estimates are based on the utility of the improvements relative to where the 
improvement lies on the scale of its total economic life and its competitive position in the 
marketplace. 
 
Additional forms of depreciation such as external and/or functional obsolescence can be applied 
if observed.  Functional depreciation is usually due to a specific condition deficiency, while 
economic depreciation is usually based on economic trends that affect the value of a property. 
 
The result of estimating accrued depreciation and deducting that from the estimated 
replacement cost new (RCN) of improvements indicates the estimated contributory value of the 
improvements.  Adding the estimated land value, as if vacant, to the contributory value of the 
improvements indicates a property value by the cost approach.  With reliable cost estimates and 
market related measures of accrued depreciation, the indicated value of the property by the cost 
approach becomes a very reliable valuation technique. 
 
Income Models 
 
The income approach to value is applied to those real properties which are typically viewed by 
market participants as “income producing”, and for which the income methodology is considered 
the most reliable value indicator.  The first step in the income approach pertains to the 
estimation of market rent.  This is derived primarily from actual rent data furnished by property 
owners and lessees and from regional information obtained from various sources. 
 
A vacancy and collection loss allowance is the next item to consider in the income approach.  
The projected vacancy and collection loss allowance is established from actual data furnished 
by property owners and local market survey trends.  This allowance accounts for periodic 
fluctuations in occupancy, both above and below an estimated stabilized level.  This feature may 
also provide for a reasonable lease-up period for multi-tenant properties, where applicable.  The 
market derived stabilized vacancy and collection loss allowance is subtracted from the potential 
gross rent estimate to yield an indication of estimated annual effective gross rent to the property. 
 
Next, a secondary income or service income is considered and, if applicable, calculated as a 
percentage of stabilized effective gross rent.  Secondary income represents parking income, 
escalations, reimbursements, and other miscellaneous income generated by the operations of 
real property.  The secondary income estimate is derived from actual data collected and 
available market information.  The secondary income estimate is then added to effective gross 
rent to arrive at an effective gross income, when applicable. 
 
Allowable expenses and expense ratio estimates are based on a study of the local market, with 
the assumption of prudent management.  Relevant expense ratios are developed for different 
types of commercial property based on use and market experience. 
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Valuation Analysis (continued) 

 
Income Models (continued) 
 
Another form of allowable expense is the replacement of short-lived items (such as roof or floor 
coverings, air conditioning or major mechanical equipment or appliances) requiring expenditures 
of lump sum costs.  When these capital expenditures are analyzed for consistency and 
adjusted, they may be applied on an annualized basis as stabilized expenses.  When performed 
according to local market practices by commercial property type, these expenses when 
annualized are known as replacement reserves.  For some types of property, typical 
management does not reflect expensing reserves and is dependent on local and industry 
practices. 
 
Subtracting the allowable expenses (inclusive of non-recoverable expenses and replacement 
reserves when applicable) from the annual effective gross income yields an estimate of annual 
net operating income to the property. 
 
Return rates and income multipliers are used to convert operating income expectations into an 
estimate of market value for the property under the income approach.  These include income 
multipliers and overall capitalization rates.  Each of these multipliers or capitalization rates are 
considered and used in specific applications.  Rates and multipliers may vary between property 
types as well as by location, quality, condition, design, age, and other factors.  Therefore, 
application of the various rates and multipliers must be based on a thorough analysis of the 
market for individual income property types and uses.  These procedures are supported and 
documented based on analysis of market sales for these property types. 
 
Capitalization analysis is used in the income approach models to form an indication of value. 
This methodology involves the direct capitalization of net operating income as an indication of 
market value for a specific property.  Capitalization rates applicable for direct capitalization 
method and yield rates for estimating terminal cap rates for discounted cash flow analysis are 
derived from the market.  Sales of improved properties from which actual income and expense 
data are obtained provide a very good indication of property return expectations a specific 
market participant is requiring from an investment at a specific point in time.  In addition, overall 
capitalization rates can be derived and estimated from the built-up method (band-of-investment).  
This method relates to satisfying estimated market return requirements of both the debt and 
equity positions in a real estate investment.  This information is obtained from available sales of 
property, local lending sources, and from real estate and financial publications. 
 
Rent loss concessions are estimated for specific properties with vacancy problems.  A rent loss 
concession accounts for the impact of lost rental income while the building is moving toward 
stabilized occupancy.  The rent loss is calculated by multiplying the rental rate by the percent 
difference of the property’s stabilized occupancy and its actual occupancy.  Build out allowances 
(for first generation space or retrofit/second generation space as appropriate) and leasing 
expenses are added to the rent loss estimate.  The total adjusted loss from these real property 
operations is discounted using an acceptable risk rate.  The discounted value (inclusive of rent 
loss due to extraordinary vacancy, build out allowances and leasing commissions) becomes the 
rent loss concession and is deducted from the value indication of the property at stabilized 
occupancy.  A variation of this technique allows a rent loss deduction to be estimated for every 
year that the property’s actual occupancy is less than stabilized occupancy. 
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Valuation Analysis (continued) 

 
Sales Comparison (Market) Approach 
 
Although all three of the approaches to value are based on market data, the Sales Comparison 
Approach is most frequently referred to as the Market Approach.  This approach is utilized not 
only for estimating land value but also in comparing sales of similarly improved properties to 
parcels on the appraisal roll.  Sales of similarly improved properties can provide a basis for the 
depreciation schedules in the Cost Approach, rates and multipliers used in the Income 
Approach, and as a direct comparison in the Sales Comparison Approach.  Improved sales are 
also used in ratio studies, which afford the appraiser an excellent means of judging the present 
level and uniformity of the appraised values. 
 
Statistical and Capitalization Analysis 
 
Statistical analysis of final values is an essential component of quality control.  This 
methodology represents a comparison of the final value against the standard and provides a 
concise measurement of the appraisal performance.  Statistical comparisons of many different 
standards are used including sales of similar properties, the previous year’s appraised value, 
audit trails, value change analysis and sales ratio analysis. 
 
Appraisal statistics of central tendency and dispersion generated from sales ratios are 
calculated for each property type with available sales data.  These summary statistics including, 
but not limited to, the median, mean, and weighted mean, provide the appraisers an analytical 
tool by which to determine both the level and uniformity of appraised value of a particular 
property type. 
 
The appraisers review every commercial property type annually through the sales ratio analysis 
process.  The first phase involves ratio studies that compare the recent sales prices of 
properties to the appraised values of the sold properties.  This set of ratio studies affords the 
appraiser an excellent means of judging the present level of appraised value and uniformity of 
the appraised values.  The appraiser, based on the sales ratio statistics and designated 
parameters for valuation update, makes a preliminary decision as to whether the value level of a 
particular property type needs to be updated in an upcoming reappraisal, or whether the level of 
market value is at an acceptable level. 
 
Potential gross rent estimates, occupancy levels, secondary income, allowable expenses 
(inclusive of non-recoverables and replacement reserves), net operating income and 
capitalization rate and multipliers are continuously reviewed.  Income model estimates and 
conclusions are compared to actual information obtained on individual commercial and industrial 
income properties, as well as with information from published sources and area property 
managers and owners. 
 
Individual Value Review Procedures 

 
Field Review 
 
Field review of real property accounts is accomplished while business personal property is 
reviewed and inspected in the field.  Additionally, the appraisers frequently field review 
subjective data items such as building class, quality of construction, condition, and physical,  
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Individual Value Review Procedures (continued) 

 
Field Review (continued) 
 
functional and economic obsolescence factors contributing significantly to the market value of 
the property.  In some cases field reviews are warranted when sharp changes in occupancy or 
rental rate levels occur between building classes or between economic areas. 
 
Office Review 
 
Office reviews are completed on properties subject to field inspections and are performed in 
compliance with the guidelines required by the existing classification system.  Office reviews are 
typically limited by the available market data presented for final value analysis.  These reviews 
summarize the pertinent data of each property as well as comparing the previous value to the 
proposed value conclusions of the various approaches to value.  These evaluations and reviews 
show proposed value changes, income model attributes or overrides, economic factor, and 
special factors affecting the property valuation such as new construction status, and a sales 
history, if any. 
 
After preliminary ratio statistics have been calculated, if the ratio statistics are generally 
acceptable overall, the review process is focused primarily on locating skewed results on an 
individual basis.  Previous values resulting from protest hearings are individually reviewed to 
determine if the value remains appropriate for the current year based on market conditions. 
 
Performance Tests 
 
The primary tool used to measure mass appraisal performance is the ratio study.  A ratio study 
compares appraised values to market prices.  In a ratio study, market values are typically 
represented with the range of sale prices, e.g. a sales ratio study.  Independent, expert 
appraisals may also be used to represent market values in a ratio study.  This can be 
particularly useful for commercial property for which sales are limited. 
 
Business Personal Property Valuation Analysis 

 
Resources: 
 

 Personnel – Business Personal Property is valued by the commercial appraiser. 

 Data – Data used by business personal property appraiser includes business personal 
property renditions, published density schedules such as the Property Tax Assistance 
Division’s field appraiser manual, valuation services, and market data publications. 

 
SIC Code Analysis 
 
Business personal property is classified and utilizes a four digit numeric code, called Standard 
Industrial Classification (SIC) codes that were developed by the Federal Government to 
describe property.  These classifications are used by Milam Appraisal District to classify 
personal property by business types. 
 
SIC code identification and delineation is the cornerstone of the personal property valuation 
system at the district.  All of the personal property analysis work done in association with the  
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Business Personal Property Valuation Analysis (continued) 

 
SIC Code Analysis (continued) 
 
personal property valuation process is SIC code specific.  SIC codes are delineated based on 
observable aspects of homogeneity and business use. 
 
Highest and Best Use Analysis 
 
The highest and best use of property is the reasonable and probable use that supports the 
greatest income and the highest present value as of the date of the appraisal.  The highest and 
best use must be physically possible, legal, financially feasible, and productive to its maximum.  
The highest and best use of personal property is normally its current use. 
 
Data Collection/Validation 

 
Personal property data collection procedures are published and distributed to all appraisers 
involved in the appraisal and valuation of personal property.  These procedures consist of 
categorization standards and field review standards.  Data is also obtained through annual 
renditions from business personal property owners. 
 
Sources of Data 
 
From year to year, reevaluation activities permit district appraisers to collect new data via field 
inspection.  This results in the discovery of new businesses, changes in ownership, changes in 
assets, relocation of businesses, and closures of businesses not revealed through other 
sources.  Assumed name certificates, sales tax permits, certificates of occupancy, tax 
assessors, city and local newspapers, and the public often provide the district information 
regarding new personal property and other useful facts related to property valuation. 
 
An outside vendor provides Milam Appraisal District with a listing of vehicles within the 
jurisdiction.  The vendor develops this listing from the Vehicle Registration records.  Other 
sources of data include property owner renditions and field inspections. 
 
Valuation and Statistical Analysis [model calibration] 

 
Cost Schedules 
 
Milam Appraisal District uses a cost analysis value system (CAVS) for cost schedules.  The 
CAVS system uses cost information to develop a cost by property type.  The appraiser can add 
or remove items and apply depreciation. 
 
Depreciation Schedules 
 
Milam Appraisal District’s primary approach to the valuation of business personal property is the 
cost approach.  The replacement cost new (RCN) is either developed from property owner 
reported historical cost or estimated from CAVS.  The percent good depreciation factors used by 
Milam are based on Property Tax Assistance Division (PTAD) schedules. 
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Equalization Phase 

 
Final equity studies are conducted prior to submission of the appraisal roll to the Appraisal 
Review Board, which begins the equalization phase.  During equalization, informal and formal 
hearings are conducted.  This is an opportunity to further refine the appraisal roll as appraisers 
learn more information about properties due to property owner appeals.  Any information that 
will produce a more accurate appraisal roll, whether for individual properties or if applied to a 
group of similar properties, is to be applied prior to certification of the appraisal roll and used to 
improve the appraisal model in future years. 
 
Final Performance Analysis 

 
The Chief Appraiser reviews appraisal performance for the prior appraisal year by analyzing 
sales ratio reports, the Mass Appraisal Report, and the results of the latest Property Value 
Study.  The objective is to continue improving performance. 
 
Certification 

 
I certify that, to the best of my knowledge and belief: 
 

 the statements of fact contained in this report are true and correct; 
 

 the reported analyses, opinions and conclusions are limited by the reported assumptions 
and limiting conditions, and are my personal, unbiased professional analyses, opinions 
and conclusions; 

 

 I have no present or prospective interest in the properties that are subject of this report 
and I have no personal interest or bias with respect to the parties involved; 

 

 my compensation is not contingent upon the reporting of a predetermined value or 
direction in value that favors the cause of the taxing jurisdiction, the amount of the value 
estimate, the attainment of a stipulated result, or the occurrence of a subsequent event; 

 

 the analyses, opinions and conclusions were developed and this report has been 
prepared, in conformity with the Uniform Standards of Professional Appraisal Practice 
(USPAP), the Texas Department of Licensing and Regulation (TDLR), and the 
International Association of Assessing Officers (IAAO); 

 

 I have not made a personal inspection of the properties that are the subject of this report; 
 

 this report was prepared with the assistance of the Milam Appraisal District appraisal 
staff. 

 
 
 
 
 
      
Dyann White, RPA 
Chief Appraiser 
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Compliance 

 
In accordance with the Texas Property Tax Code Section 6.05(i): 
 
The 2017-2018 PROPOSED Reappraisal Plan was included on the agenda for the regular 
board meeting held on June 16, 2016.  The Board of Directors set the date, time and place for 
the public hearing.  Not later than the 10th day before the date of the hearing, the secretary of 
the board will deliver to the presiding officer of the governing body of each taxing unit 
participating in the district a written notice of the date, time, and place for the hearing. 
 
A public hearing was held on     to consider the 2017-2018 Reappraisal Plan. 
 
The 2017-2018 Reappraisal Plan was approved on    . 
 



 
 
 
 RESOLUTION NO.  8 OF 2016 
 
 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE MILAM APPRAISAL DISTRICT, 
ADOPTING THE 2017-2018 REAPPRAISAL PLAN FOR MILAM APPRAISAL DISTRICT; 
AND PROVIDING AN OPEN MEETINGS CLAUSE. 

         
 
 
 WHEREAS, Section 6.05 (i) of the Texas Property Tax Code requires the board to 
adopt its biennial reappraisal plan no later than September 15 of even-numbered years to 
ensure adherence with generally accepted appraisal practices; and 
 
 WHEREAS, change within the district creates the necessity to review and reappraise 
property more frequently than once every three years; and 
 
 WHEREAS, a reappraisal plan may only be adopted after the Board of Directors of the 
appraisal district holds a public hearing to consider a proposed plan; and 
 
 WHEREAS, the Board of Directors did conduct such a public hearing on July 21, 2016 
to receive public comment regarding said plan; and 
 
 WHEREAS, an annual reappraisal and field review of taxable property located in the 
district is necessary to preserve uniformity and equality within the district; and 
 
 WHEREAS, the Board of Directors did conduct a public hearing on July 21, 2016 to 
consider a reappraisal plan for 2017 and 2018 and adopted the same at the close of that 
public hearing in an open meeting with a quorum present. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Milam Appraisal District Board of 
Directors does hereby adopt the attached plan for the periodic reappraisal of property within 
its boundaries for the taxable years of 2017 and 2018. 
  
 PASSED AND APPROVED this the 21st day of July, A.D., 2016. 
 
 
MILAM APPRAISAL DISTRICT BOARD OF DIRECTORS 
 
 
               
Tim Arledge, Board Chair    Don Culp, Vice Chair  
  
 
              
Lisa Gerthe, Member     Sherry Mueck, Ex-Officio Member 
 
  
              
Larry Patterson, Member    Travis Yoakum, Member 
 
 
 



Milam Appraisal District 
 

AGENDA ITEM MEMORANDUM 
              

 
07/21/16 
Item# 7b 

Regular Agenda 
Page 1 of 2 

 
DEPT./DIVISION SUBMISSION & REVIEW: 
 
Dyann White, Chief Appraiser 
 
 
ITEM DESCRIPTION:  Discussion and possible action to approve an amended 
Emergency Preparedness Plan. 
 
 
STAFF RECOMMENDATION:  Approve as presented in item description. 
 
 
ITEM SUMMARY:  As part of our previous M.A.P. review, it was brought to our attention 
that we need an Emergency Preparedness Plan (or Disaster Plan).  We researched 
several avenues and developed the attached plan using information provided by our 
insurance carrier, Texas Municipal League, and information found on Ready.gov [public 
service advertising by Dept. of Homeland Security and FEMA]. 
 
The Emergency Preparedness Plan adopted by the Board on October 15, 2015 
included the following: 

 Pre-planning for emergencies 

 Post-emergency phase 

 Data recovery 

 Seeking assistance post-emergency phase 

 Loss control checklist 

 Emergency supplies [first aid supplies, weather radio, etc] 

 Fire and emergency evacuation procedures 

 Helpful contact information 
 
In our recent M.A.P. review, it was brought to our attention that our Emergency 
Preparedness Plan is missing the following items: 

 How and where the appraisal district will function and operate if normal 
operations at the office are interrupted 

 A recovery timeline – details of which systems and functions will be recovered, 
including timeframes for recovery [i.e. 24 hours, 48 hours, 72 hours, one week, 
etc after the disaster has occurred] 

 Plan or procedures include a contact list or call tree – list of managers and staff, 
including names and contact information 

 
 



07/21/16 
Item# 7b 

Regular Agenda 
Page 2 of 2 

 
 
We have added the temporary location of George Hill Patterson Community Center in 
Rockdale should our location become uninhabitable.   
 
We have expanded information on data recovery to include the estimated timeline for 
BIS to restore services within 2 to 5 days. 
 
We have expanded the information regarding the Code RED emergency management 
system as our emergency notification system.    
 
We have added a map of our Assembly Area should we need to evacuate. 
 
 
FISCAL IMPACT:  We do not anticipate a fiscal impact in implementing this policy.  The 
fire safety system has been installed and we have emergency supplies. 
 
 
ATTACHMENTS:   
Proposed Amended Emergency Preparedness Plan 
 



Reimbursable expenses - copies & postage 

   

  Milam Appraisal District 

Emergency Preparedness Plan 
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Emergency Preparedness Plan 

It is the responsibility of the Milam Appraisal District to protect district property from the effects of 

disastrous events.  This plan is based upon the concept that the emergency functions for various Milam 

County agencies involved in the emergency management will generally parallel day-to-day functions.  

To the extent possible, the Milam Appraisal District staff and office will be employed in this effort.  Day-

to-day functions that do not contribute directly to the emergency may be suspended for the duration of 

any emergency.  The efforts that would normally be required for those functions will be redirected to 

the accomplishment of disaster recovery tasks of the Milam Appraisal District. 

The Chief Appraiser will be the lead contact during any emergency or disaster.  The Board of Directors 

will work with the Chief Appraiser in all types of planning and emergency actions.  The Chief Appraiser 

will serve as liaison officer between the Board of Directors and the Emergency Management Office 

(EMO), County Judge, and Mayors.  In the event the Chief Appraiser is incapacitated, the lead contact 

will be the Business Manager. 

By knowing our vulnerability and what actions we should take, the effects of a disaster may be reduced 

within our community.  During an average year, hurricanes, floods, tornadoes and other disasters cause 

major damage, loss of life, and injuries to Texas cities, counties and entities.  Identified below is useful 

information to assist employees should an emergency situation arise within our community. 

I. Pre-planning for Emergencies 

Pre-planning is necessary for weather related storms and other disasters.  Identifying potential hazards 

ahead of time and advance planning can reduce the dangers of serious injury, loss of life, and property 

damage. The Milam Appraisal District will contact the Board of Directors, Staff, software vendor and IT 

provider using the Code RED emergency management system provided by Milam County. Code 

RED is an emergency communications network that provides notification services for government and 

businesses giving them the power to alert staff, Board, etc.  The system allows the District to enter a 

notification launch that is distributed to all members on the list to multiple phones numbers by voice, 

text and e-mail.  The Business Manager is in charge of keeping the Code RED contact list updated.  To 

prepare for emergencies, the District would consider the following measures: 

 Contingency plans or annexes – George Hill Patterson Community Center at 609 Mill 

Avenue, Rockdale,TX  76567 

 Annual training exercises should take place with local emergency management officials 

to ensure entities are prepared for potential emergencies. 

 Loss Control Checklist – Pre-Storm 

o Notify the District’s insurance carrier of the pending or predicted emergency or 

disaster 

o All essential personnel that will assist with storm preparations before, during and 

after the storm should be identified 

o Make plans to secure facilities.  

o Protect computers and electrical equipment 

o Secure important records in a well-protected location 

o Be sure trees and shrubs around facilities are well trimmed 

o Clear loose and clogged rain gutters and downspouts around facilities 

o Have accurate records of fixed assets in case property is damaged or destroyed. 

This will help during the insurance claims process. 
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Emergency Preparedness Plan [continued] 

II. Post-Emergency Phase 

The Chief Appraiser shall provide overall direction for recovery actions and will: 

 Contact the Board of Directors and Staff to re-establish communications 

 Assess extent of damage of office and property 

 Contact, direct or perform emergency cleanup and debris removal of office and/or property 

 Contact outside vendor, contractors and professional service providers requesting 

assistance or service as needed 

 Establish the needs and resources needed to resume business activities 

 Designate areas restricted to staff as necessary 

 Furnish regular status reports to the Board of Directors 

 Keep the taxing entities and public informed of the situation and how to handle contacting 

the District 

 Ensure orderly operation of the Milam Appraisal District, provide the necessities to the extent 

possible to staff and patrons of the District 

 Perform an inventory of personnel and equipment for the disaster recovery efforts 

 

Keeping employees safe during cleanup and recovery operations is of utmost importance. Employees 

may be assigned tasks that are different from duties performed during “normal” workdays. 

Data Recovery 

Our current Information Technology Service agreement with BIS Consulting includes an off-site back 

up and data recovery system.  The Milam Appraisal District’s data recovery system utilizes two backup 

data storage locations.  One copy of the data is located on site in the Milam Appraisal District’s computer 

room on an external hard drive and the other copy of data is located in Dallas, Texas at BIS’s COLO 

(server storage facility, SAS 70 Type II facility).  Data is backed up each night onsite and the data sent 

off site runs between 6pm and 6 am.   

In the event of a disaster, the District employees can contact BIS and they will work with us to recover 

data that was lost.  After notifying BIS of the disaster, the data can either be brought onsite by a BIS 

team member or BIS can restore the data to a virtual server and work with the software vendor to get 

data restored at either location.  BIS estimates 2 to 5 days of down time may be expected for a complete 

recovery.  Depending on the severity of the destruction, there are options to obtain a loaner server, 

remote virtual server, or the District can purchase new equipment.  This will be decided on a case-by-

case basis.  The data recovery process is tested every year to confirm recoverability.  BIS monitors the 

servers, storage capacity and backup processes 24 / 7. 

III. Seeking Assistance Post-Emergency Phase 

After the storm has passed and the area is deemed safe, an initial assessment of the District property 

should take place.  This process is very important for the protection of assets and resources.  Once the 

assessment has been completed, report the findings to the insurance company so that a claim can be 

processed.  Claims staff will assign contracted adjusters to begin the claim process.  As a reminder, all 

steps should be taken to minimize damage to property until repairs can be made. 
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Emergency Preparedness Plan [continued] 

III. Seeking Assistance Post-Emergency Phase [continued] 

Federal Assistance 

Most federal assistance becomes available when the President of the United States declares a “Major 

Disaster” for the affected area at the request of the state governor.  FEMA (www.fema.gov) will provide 

information through the media and community outreach about federal assistance.  Additional 

information can be obtained through the Texas Department of Public Safety Governor’s Division of 

Emergency Management.  Beginning on page 7 of this booklet, you will find lists of helpful numbers 

and websites for county, state, and national agencies. 

 

Loss Control Checklist 

 

Below is a Loss Control Checklist to consider for mitigating damage: 

 Make temporary repairs to facilities to isolate the damage wherever possible. 

 Remove carpet and dry out floors to prevent mold. 

 Buy or rent equipment to remove water from facilities. 

 Remove debris on entity property that creates a hazard. 

 Temporarily support collapsed or impaired structures if possible. 

 Restore fire protection to facilities. 

 Contact outside vendors to ensure essential supplies are available. 

 Keep track of all expenses including overtime for personnel as a result of the storm (necessary 

for reimbursement purposes). 

 Take photographs of damages to property prior to removal of any debris. 

 Inventory all damaged equipment and separate it from undamaged equipment.   

 

 

Emergency Supplies 

 

The following emergency supplies should be considered for each person on the entity’s emergency 

team comprised of essential personnel who have been identified during the pre-planning phase. 

 Water – one gallon per person, per day (3 - 5 day supply) 

 Food – non-perishable , easy-to-prepare items (3 – 5 day supply) 

 Flashlights 

 Battery-powered or hand-crank radio (NOAA Weather Radio, if possible) 

 Extra batteries 

 First aid kit 

 Insect repellant, sunscreen 

 Personal medications and medical items 

 

http://www.fema.gov/
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Emergency Supplies [continued] 

 

 

 Multi-purpose tool 

 Sanitation and personal hygiene items (toiletries, sanitizer, towels) 

 Copies of personal documents (medication list and pertinent medical information, proof of 

address, etc) 

 PDAs and cell phones with chargers 

 Family and emergency contact information 

 Extra cash (issued as cash advance) 

 Blanket, sleeping bag, or bed roll 

 Map(s) of the area 

 Clothes, rain gear, rubber boots 

 

Fire and Emergency Evacuation Procedures 

 

When an alarm sounds, all personnel are to proceed quickly to the nearest exit, taking customers with 

them.  Staff in the back half of the office should exit through the back exit.  Staff in the front half of the 

office should exit through the front door.  All members of the staff are to proceed directly to our assigned 

assembly point at the Methodist Church.  Staff should check in with the Chief Appraiser or the next 

person in charge.  Wait for the all-clear signal to be given from the Chief Appraiser or supervisor in 

charge before returning to the building.  All alarms are to be treated as real and all staff and customers 

should exit the building as soon as possible. 

In the event the Tornado sirens are sounded, all personnel and customers are to proceed quickly to 

the ARB Room or Records Room if additional space is needed.  Wait for the all-clear signal to be given 

from the Chief Appraiser or supervisor in charge before returning to your work area.   
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Helpful Contact Information 

Entity Contact Person Phone E-mail/Other Info 

Electric - 

Oncor  888.313.4747 ESI ID# 10443720006094544 

Michalka Electrical Thomas Michalka 
254.697.4087 

254.482.0737 c 
 

 

IT / Software - 

BIS Consulting Brandon Kay 800.247.9045 bkay@bisconsultants.com 

BIS Consulting Britt Martin 972-890-2881 bmartin@bisconsultants.com 

BIS Consulting Nathan Keith 800.247.9045 nkeith@bisconsultants.com 

True Automation Ryan Ramsey 
972.265.7300 

x77218 
rramsey@harriscomputer.com 

True Automation Randy Sprouse 
972.265.7300 

x77216 
rsprouse@harriscomputer.com 

True Automation Angela Keeton 
972.265.7300 

x77200 
akeeton@harriscomputer.com 

 

Water – 

City of Cameron  
254.697.6646 
254.697.6574 

 
After Hours 

Bradley Plumbing  254.697.3354  

 

Milam County - 

Emergency 
Management 
Coordinator 

Susan Reinders 254.697.7060 sreinders@milamcounty.net 

Judge Dave Barkemeyer 254.697.7000 dbarkemeyer@milamcounty.net 

Sheriff David Greene 254.697.7033 dgreene@milamcounty.net 

 

Buckholts City - 

Mayor Kathy Mayes  254.593.3111 citysec@farm-market.net  

City Secretary Melanie Reed 254.593.3111 citysec@farm-market.net  

Police Chief Shawn Newsom 254.593.0117 chiefnewsom@gmail.com  

 

mailto:bkay@bisconsultants.com
mailto:bmartin@bisconsultants.com
mailto:nkeith@bisconsultants.com
mailto:rramsey@harriscomputer.com
mailto:rsprouse@harriscomputer.com
mailto:akeeton@harriscomputer.com
mailto:sreinders@milamcounty.net
mailto:dbarkemeyer@milamcounty.net
mailto:dgreene@milamcounty.net
mailto:citysec@farm-market.net
mailto:citysec@farm-market.net
mailto:chiefnewsom@gmail.com
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Helpful Contact Information [continued] 

Entity Contact Person Phone E-mail/Other Info 

Cameron City- 

Mayor Connie Anderle 254.697.6646 canderle@camerontexas.net 

City Manager Rhett Parker 254.697.6646 rparker@camerontexas.net 

Police Chief Randy Dixon 254.697.6574 rdixon@camerontexas.net 

 

Milano City - 

Mayor Billy Barnett 979.224.0227 b.barnett@cityofmilano.com 

City Secretary Carolyn Vinton 979.224.0227 c.vinton@cityofmilano.com 

Police Chief Colin Owen 512.430.0221 c.owen@cityofmilano.com 

 

Rockdale City - 

Mayor John King 512.446.2511  

City Manager Chris Whittaker 512.446.2511 citymanager@rockdalecityhall.com 

Police Chief Thomas Harris 512.446.3436 policedepartment@rockdalecityhall.com 

 

Thorndale City - 

Mayor Allen Hejl 512.898.2523 tdalecitysec@farm-market.net 

City Manager Keith Kiesling 512.898.2523 tdalecityadm@farm-market.net 

Police Chief Martin Jackson 512.898.2822 chief@farm-market.net 

 

Insurance Carrier - 

TML Liability/ 
Property Claims 

Mike Rains 800.537.6655 mrains@tmlirp.org 

 

Radio Stations - 

KMIL [Cameron]  254.697.6633 kmil@kmil.com 

KXRT [Rockdale]  
512.446.3478 

or 
512.446.6985 

krxt@krxt985.com 

 

 

mailto:canderle@camerontexas.net
mailto:rparker@camerontexas.net
mailto:rdixon@camerontexas.net
mailto:b.barnett@cityofmilano.com
mailto:c.vinton@cityofmilano.com
mailto:c.owen@cityofmilano.com
mailto:citymanager@rockdalecityhall.com
mailto:policedepartment@rockdalecityhall.com
mailto:tdalecitysec@farm-market.net
mailto:tdalecityadm@farm-market.net
mailto:chief@farm-market.net
mailto:mrains@tmlirp.org
mailto:kmil@kmil.com
mailto:krxt@krxt985.com
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Helpful Contact Information [continued] 

Entity Phone E-mail/Other Info 

Other State/National Contacts: 

National Weather Service – 
Fort Worth 

 www.srh.noaa.gov/fwd 

Texas Division of Emergency Mgmt 512.424.2208 www.txdps.state.tx.us/dem/index.htm 

Texas Dept of Public Safety (DPS) 512.424.2000 www.txdps.state.tx.us 

Texas Dept of Transportation 
800.558.9368 

or 
512.305.9500 

www.txdot.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.srh.noaa.gov/fwd
http://www.txdps.state.tx.us/dem/index.htm
http://www.txdps.state.tx.us/
http://www.txdot.gov/
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Disaster Plan Check List 

Main Utilities – 

 Main water shut-off valve:  South of building entrance on sidewalk on Houston Ave  

 Main electrical cut-off switch:   Garage, west wall  

 Main gas shut-off:  North of building entrance   

 Heating/cooling system controls:  Southwest side of building in front of stairs to mezzanine; North  

 side of building in Deed Office           

 

Keys – 

 Key boxes:  Business Manager’s Office in locked filing cabinet       

 Individuals with master and/or special keys:  All employees have a key to all exterior doors, all exterior 

 doors are keyed to the same key 

 

Fire Suppression Systems (by room or area) – None 

 

Fire Extinguishers – [see Floor Plan for locations] 

 Type A – Wood, paper, combustibles     

 Type B – Gasoline, flammable liquid   1 (B,C)   

 Type C – Electrical        

 Type ABC – Combination    4   

 

Fire Alarm Pull Boxes      Front entrances (2), Back entrance (1) & Garage (1)  

 

Smoke and Heat Detectors  20 smoke detectors; 7 heat detectors  

 

Radios  Supply/Records Room in Ice Chest w/First Aid Kit    

 

First Aid Kits   Supply/Records Room      
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Milam Appraisal District

Floor Plan of First Floor [not to scale]
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Milam Appraisal District

Floor Plan of Second Floor [not to scale]
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Milam Appraisal District 
 

AGENDA ITEM MEMORANDUM 
              

 
07/21/16 
Item# 7c 

Regular Agenda 
Page 1 of 1 

 
DEPT./DIVISION SUBMISSION & REVIEW: 
 
Dyann White, Chief Appraiser 
 
 
ITEM DESCRIPTION:  2nd Quarter Investment Report presented for approval. 
 
 
STAFF RECOMMENDATION:  Approve report as presented in item description. 
 
 
ITEM SUMMARY:  The Public Funds Investment Act, Chapter 2256 of the Texas 
Government Code, requires the investment officer to prepare and submit a written 
report of investments to the governing body of the entity not less than quarterly.   
 
A copy of 2nd Quarter Investment Report is included for Board review. 
 
 
FISCAL IMPACT:  Interest earnings are as follows: 
 
 

Interest Type Period Amount 

Checking 4/1/2016 – 6/30/2016 $734.87 

Certificate of Deposit 4/26/2016 111.62 

Total Interest Earned $846.49 

 
 
 
ATTACHMENTS: 
2nd Quarter Investment Report 



Milam Appraisal District

Schedule of Investments

June 30, 2016

- Safety

- Liquidity

- Diversification

- Yield

Carrying Bank Balance/

Value Fair Value

Entity Allocation

Citizens National Bank 667,719$         667,719$           

667,719$         667,719$           

Carrying Bank Balance/

Value Fair Value

Asset Allocation

Cash 586,199$         586,199$           

CDs 81,520             81,520               

667,719$         667,719$           

Par Term Maturity Carrying Fair Fair vs

Type Value (Days) Yield % Date Value Value Carrying

Citizens National Bank Cash 586,199$         1                        0.55        -              586,199$   586,199$    -$           

Citizens National Bank CD 81,520             91                      0.55        7/26/2016 81,520       81,520        -             

667,719$         667,719$   667,719$    -$           

Fair Value as a % of Carrying Value 100.00%

Dyann White Miranda Drake

Chief Appraiser Business Manager

Investments are made in accordance with the District's Investment Policy adopted by the Board of Directors. The District's primary

investment objectives, in order of priority, are as follows:

As of June 30, 2016, the District had cash and investments with a carrying value of $667,719 and a fair value of $667,719. The investment

portfolio complies with the District's Investment Policy and Strategy and the Public Funds Investment Act, Chapter 2256, Texas

Government Code, as amended.

Cash

CDs

Asset Allocation
Based on Carrying Value

7/14/2016
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AGENDA ITEM MEMORANDUM 
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Regular Agenda 
Page 1 of 1 

 
DEPT./DIVISION SUBMISSION & REVIEW: 
 
Dyann White, Chief Appraiser 
 
ITEM DESCRIPTION:  Chief Appraiser’s Report: 
 

a. Receive 2016 reappraisal plan report 
b. Litigation report 
c. Board calendar review 

 
STAFF RECOMMENDATION:  Receive report from Chief Appraiser. 
 
ITEM SUMMARY:   

 
a. Receive 2016 reappraisal plan report 

Our staff conducted 1,680 informal reviews (69% increase) as compared to 992 
in 2015.  We are no longer meeting informally with owners that are unsatisfied 
with their value.  They will have to file formal Motions to Correct if they feel the 
need to appeal.  We have received 1,856 formal protests (73% increase) as 
compared to 1,072 in 2015. So far, 627 (34%) of them have been settled 
informally. 
 

b. Litigation report – to be presented at meeting. 
 

c. Board calendar review –  
   
  August meeting –  

i. Begin search for ARB member(s) 
ii. Receive final current year appraisal work plan report 

   
  September meeting –  

i. Receive appraisal year work plan for 2017 
   
  

 
FISCAL IMPACT:  None 
 
ATTACHMENTS:  None 


